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Spreadsheet entries marked with: Il

F#(/\E

B! command

recap
-Force recalculation command
W command
B # command

recap

B’ command
B ( command
M *-Mocro command
B . command
B/ command
[ 12/24 hour time display
B\ command
[ € signs. printing

B A-Auto command

B ABCEFGIUMNO... what does it mean?
B ABS function

[JAC Adaptor, use of

[J Accented choracters

8 Accuracy of spreadsheet

B ACOS function

W ACOSR function

[J Adding entries to Address Book
B Adding lines

B Adding lines/columns

O Address Book

copying to/from disk
deleting entries

deleting in one go
Editing

finding entries

inserting entry into document
keeping more than one
printing

storing on memory card
using

[J Address for comespondence

W Address labels

B Adjusting references

W Advanced functions - recap

Ooooooaooa

[ Beginners. advice
M Blank command
M BLEEP function

[ Blockade

Il "Blocks’, definition

| deleting

] marking, moving and copying
u] saving as separate document
H

printing
[ Bottom margin
[ boxes, drawing
[ Browsing the address book
W Building expressions
Bl Business graph types
| | an example

c

[1°C* at top right, what does it mean?
B C-Copy command

O Calculator

a starting to use the

a using

O Calendar

[ Capital letters

a change to

O Caps Lock

W Carriage return format

B Cash flow, simple example

0J CE command

B ‘Celr". definition

8l Cell cursor

O Centring headers/footers

O Centring text

[ CF command

[ Changing case of text

L Character set

H Charts

O Checksum/CRC, XModem

#l CHOOSE function

Bl Circulor references

L ] recap

[ Clock, change to 12 hour
[J €O command

B Co-ordinates in expressions
[ Codes on/off

B COMB (Combination) function
B ‘Command’ functions

316, 399

104, 159

172

103

439

see Graphics
147

329, 383

362

372

94

149

379

107,109 - 110
383

334

O Alarm function
[m] odding messages
] canceling

] sefting

] only on some days
L Aligning text

B Aiphabetic list of spreadsheet functions
B Ambiguity error

J Amstrad PCW

B AND function

a2 Arguments

B Arithmetic operators

O Arnor

ClASCH character table
C1ASCH file conversion

W ASIN function

B ASINR tunction

[J Assernbler programming
B Asterisks displayed

l ATAN function

Il ATANR function

O Automatic power off

] AV command

B AVERAGE function

M 8-Blank command
[ Backlight
setting the options

oo
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Alphabetic list of command
Clock program
Differences between other versions
Error numbers
Exaomple programs
Immediate commands
introduction
Memory usage
Music program
Operating system commands
QS error messages
Pilotting program
programs, copying to/from disk
Reaction program
Short tutoriol
Star commaonds
Writing programs

Batteries
inserting
type to use

Baud rate (serial)

BBC BASIC

OO000000000000o0oooooan

B Command Reference

{J Comments in documents

O Conclusion 1o Section One

[ Condensed fext in Word Processor

B Condensed printing from spreadsheet

[0 Condensed printing from word processor
B Conditional functions

[ Configuring the word processor
W Contents ine

[ Continuous printing

C) Copy block

B Copy command

] recap

[ Copying a whole Document

O Copying back from floppy disks
[ Copying to floppy disks

B Corecting mistakes
oc e address

B COS function

B COSR function

B COUNT function

[ counting words

[J Counting words in o document
CJCP command

B 'The Cracker’

B CRD tunction

n limitations of

B Creating worksheets

] Credits for this work of literary genius
B Cross reterence checking

£JCs command

B The "Cue”

O Cursor

O fiashing. changing

] what is it

O cw command

W DAT files

D Data bits (serial)

B Database tunctions in spreadsheet
a recop

[ Date tormat

B DATE function

B Date functions

O date. insert into document
[ Date, setting the

B DATEAFTER function

W DAY function

I*#'((\£ — DAY Function

181

141
188
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312, 401
141

378
331, 381
108, 128
331, 384
384
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W DAYOFWK function

M DAYOFYR function

B DAYSAPART function

B Dec (Decimal places) format
M DEC (Decrement) function
[ decimal tabs

ail text in a document
biock

characters
document/file in memory

line
to end of line
fo start of line
word
Deleted documents, recovering
Deleting
address book entries
files
lines/columns
lines and columns - recap
more than one file at a time
rows/columns
ruler lines
text, how to recover it
B "delineators’ for search command
B Demonstration worksheets
occessing
B Destinations. a note
[J DF command

OOseeesO00000000000

g

oudible warning (disabling)
copying to/from disk
deleting oll entries in cnego
making entries

printing entries

reminger ot switch on
removing entries
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r
L
i
i
3

[ Directories on floppy disk
[ Disabled users read this
O Disks

(] Display Macros

B Dividing commas

B Expressions

n evaluation

] evaluation on entry
] introduction

= parts of

W F-Format command

B FACT (Factoriah) function
W FALSE function

O FF command

O File

conversion during copy to disk
] transter, Simple
a transfer, XModem

B filenames, valid in spreadsheet
[ Files, making read only on disk
B Fin (Financial) format
O find address
W Find data using Get command
OFind
next
previous
text in document
Finding entries in the Address Book
Floppy disk
address book and diary
copying back from
copying files from
copying files to
copying to
directories
drive battery usage
drive. use on batteries
editing direct from disk
file name restrictions/changes
formatting
listing contents
protecting the information
summary of simple usage
using a
why they are used
[J FM command
JFO command
[J Footer margin
O Footers
O footers and headers
I Foreign characters
O forgotten password
[J Format paragraph
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see Floppy disks
444

335,353
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115
104 - 105, 125
84
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DAYOFWK Function — Help !!!

(] DM commaond

B DO function

[ Document

deleting

copying

list of stored
maximum size
renaming

sizes and date display
starting a new one
typing

. DPART (Decimal part of) function
[ Drawing boxes
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B e (Exponential constant) function

B e. the constant of natural logarithms
B E-Edit command

JEA command

M Editing in the spreadsheet

O Editing

m] address book entries
] ruler lines

(] operations

CJ EF command

O EH command

CJEl command

[JEL command

O Eiite text style

BB ELSE function

[ EM command

B Engineering graph types
B Entering data

M Entering text

W Entries. types of - recap
B Entry line, limit

CJEP command

B Erasing
] data

] files

WEnor checking on entry

W ERROR function

B Error messages in spreadsheset
[J Escape codes for VI52 terminal
B evaluation of expressions

B Exchange (X) command

B Exp (Exponential) format

B EXP (Exponential) function

[ Exponding the memory

O Exporting text

B Expression entry

Formats

changing

Global

numeric

recap

summary

text

types of
Formatting
floppy disks
stored commands
text
text, special characters
lae

printing
FP command
Functions
alphabetic list of all
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2
2

B G-Get (Find) command
O Games

[} key to access
[m] playing

B Gen (General) format
B Get command

B Getting help

B Getting started, experts
M Global formats

[J Go to command

W Graph plotting () command
M Graphics

limitations
line of best fit
printing

using

rom
Q0
B
2
1
g

[ Hard reset

O *hard’ spaces

[O"HD" type floppy disks
[JHE command

B Hecd (Heading) format
[ Header margin

[J Headers and footers

W Headings

DI HELP 11
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B Help on the spreadsheet
[JHM command

[J Hotline advice

I HOUR tunction

O hyphens, soft and hard

B Hnsert command

B1/O tunctions

OID command

O IE command

O IF command

B F function

W IN (from IO port) function
O IN command

B INC (Increment) function

address into document
command

on/off

one document into another
rows/columns

uler lines

text into a document

B INT (Integer part of } function
B int (Integer) format

M internal Rate of Return

B INTERP (Interpolate} function

B Interpolation

O invoice example of mail merge
[ talic text

O italics, printing

B iterative solutions
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| | recap
O command

B J-Jump command
{J Justification

O Keyboard repeat. changing
B Keys used in spreadsheet
[ keys. the important ones

Mail merge
Addition of variables
Inputting data
Invoices
No data file
Reading dato
Reading variables
Simple
Splitting variables
stored commands
Using Address Book
Viariables

[ *Main Screen

O Mains adaptor, use of

B MAINTITLE function

B Make command
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O Margins
O changing
O Mark block
D Marking files

for copying back from disk
D for copying to floppy disk
0 extra functions

B Mathematical functions
O mathematical symbols
B MAX function

O MC command

B MEM files

calculator

cards

cards, moving documents to
expanding the

where to buy cords
usage

[0 Menus in word processor

O Micro spacing

B MIN function

B MINUTE function

B Mnemonics, what does it mean?
[ Modem, using &

B MONTH function

[J Move block

M Move command
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n

a around a document

[} around in the word processor
] around the worksheet

a around the worksheet - recap
) the cell cursor

O MS command

247
157

n3

266, 413
166

167

413

167

Help on the Spreadsheet — Overview of Spreadsheet

B ‘Lagged’ variables

O ‘tapcat’

] transfer format

O transfer software/cable
O Large documents

O lost position, go to

[ Layout

[m] menu

O of page

[m] page size

O stored commands

B Leaving the spreadsheet
[ Left margin
B Line of best fit
[ line spacing. adjusting
[ Listing contents of floppy disks
B Listing files
B Lists, using in functions
O Lithium battery
D type
warning
l LN (Natural logarithm) function
B Loading worksheets
recap
B LOG10 function

operators
B LOOKUP function
B Looping functions
recaop
M Looping using DO and WHILE
B Low order of recalculation
O lower case. change to
[JLS command

W M-Move command

L) Macros
(*) command
] display

n displaying stored

| in the spreadsheet

] recap

o resetting

% sequences of stored keypresses
]

what the disploy macro entries mean

Mail labels

O Ms-DOS compatible disks

O Muttiple

address books and diary files
copies, printing

entries

functions in one cell

place markers

windows

| im] | Imim}

B N-New command

O name. document

[JNC command

[ Need help?

B Nesting functions

Bl New command

[J New Page after printing

B NINT (Nearest integer) function
W NLQ printing from spreadsheet
[J Non-break characters

W NOT tunction

CINP command

B NPV (Net present value) function
O Null Modem Cable

I Number of copies

B Numbers and Text, the difference
B Numeric accuracy and ronge

B O-Out (to printer) command

[Joc command

CJOF command

[JOH command

[JOM command

[JOP command

B Operators
explained

] list/precedence

L] valid

B OR function

B Order of calculation
ensuring a low number

B Order of precedence

W OUT (to port) function

B Out command

[ Output printer codes

B Overflow display

B Overview of spreadsheet

136
170

1%
118
10t
155

163, 454

257, 309, 400

415

128
375
125

316, 399

417

164
165
157
165

287
378
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B P-Partition command
O PA command

O Page

bock

break

break, forcing o
dimensions
forward

layout

length

length, changing
numberng
numbers, printing
O poper size

O PANIC - don't!

] Paragraphs. indenting
O] Parity (serial)

W Portition command

(] Password

= your
complete protection

Oooooooooa

[

PCW
printer, using
} transfefring documents 1o/from
[J PE command
= PERM (Permutation) function
]

5
[u]
O

B Pie charts, an exompie
O PL commond

[ pioce markers

O piaying the games

B Fiot format

B Plotting graphs

0 PN command

[J PO command

B POS (Positive) function
O Power
O automatic
consumption of Notebook
time delay

to the Notebook

oOoorc

B Precedence of operators
[ preparing floppy disks

[ Preserving the context

[ Print 10 screen

[ Renaming

] documents/files in memory
] files/directories on disk

B Repeating often used commands
O Replace text in document

[ Resetting

B the Notebook

O returns, show on screen

[ right align tab

O Right Justification

O disabling

u] display and on/off

[ right margin, making it ragged
[J RJ command

B RND (Random number) function
Il ROUND function

O RP command

O RU command

O ruler line. shown on screen

[ Ruler lines

0 rv command

B 5-Sort command

O
] worksheets
L] worksheets - recap
L] worksheets to files
B scientific groph types
L ] an example
B searching worksheets
B SECOND function
O secret
information
information, printing?
[ selected pages, printing
[ sending
files using serial connection
Simple
XModem
Sernial Terminal
battery usage
infroduction
V152 ESC codes
[ Serial, Cable wirng
W SET function
O short cuts
[ side margin
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418
165

101 185
iy
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131
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115 - 116, 166

455

0

100, 118 120 - 121 486

141
v

113

see Graphics

P Partition Command — Subscript text style

Printer
lead required
Codes
Proportional printing
Set up

stored commands
Printing

£ signs

Address Book

bold

documents, first steps

formuloe

from word processor

grophs

italics

multiple copies

problems in the spreadsheet

problems solved

selected pages

underlining

worksheets

worksheets - recap
B Problems printing worksheets
[ Problems? You need help fast!
O Protext
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B Q-Quit command

O Quick editing files from disk

B Quick stort to spreadsheet

[] quick-key alternatives to menus
B Quitting from the spreadsheet

B Range of numeric values

B Ranges. using

[] Re-formatting text

[ Read only files on disk

B Recalculation, force (') command
M Recap of spreadsheet tutorial

[l Receive

files using serial connection
Simple

AModem

[J Recording a macro

B Reference Guide for spreadsheet
W Relotive cell references

[J Remove codes

W Removing data

ooo

[Jsimple transfers

B SIMPRULE (Simpson's rule) function
B simultaneous equations

W SIN function

B SINR function

B Size fimits

O sk command

J5M command

[J"soft" hyphen

O soft reset

[J software licence agreement
B Solving simuttaneous equations
M Sorting lines in the spreadsheet
M 'Space ful’ message

DO spaces. show on screen

DO special characters

O spelichecker

B Spiit screen view

M spiitting the screen display

B spreadsheet

a files, copying to/from disk
n file format

n first look

n Getting started beginners
a Introduction

L part of the manual explained
a screen explained

W SQRT (Square root) function
[ 5T command
[ Standard paragraphs, using insert

[ starting
[} a new document
from scratch
| ] to use the spreadsheet - recap

B Statistical functions

W Stotistical graph types
[] Status line display

W STDEV (Standard deviation) function
O sticky shift keys

Ostop bits (serial)

[ stored commands

O Descriptions
Mail merge
Miscellaneous
Page Formatting
Page Layout
Printer

gogoooaoa

B Subroutines using DO
[ Subscript text style

setup from within the spreadsheet

399

132

345

1

455

457

417

160, 165 - 146, 455
m

259, 309, 315
374

457

453

70, 135

420
88

253
114

378

107
283

144
330, 3%0
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Index SUBTITLE Function — ZM Command

B SUBTITLE function 339 O Transter
I SUM function 391 ] Choosing method 144
B SUMIF function 391 O documents 70,135
[J summary of word processing commands 440 O Local 137
[J super Blockade 48 [m] Parallel 136
[ Superscript text style 112 ] Remote 137
) sV command 175. 182 [} Serial 138
[ swapping characters 104 B Trigonometric functions 381
O switching O wrikade 48
off the Notebook 63 [ Troubleshooting 453
O on the Notebook 63 B TRUE function 392
[ symbols 105 B The spreadsheet TUTORIAL 260
B synchronisation 320 B TXT files 312, 400
[J system settings 93 W TxiL (Text Left) format 408
] changing an entry &8 B TxiR (Text Right) format 408
B TYPEPLOT function 338
Oyping
a documents 99
B T-Trace graph command 423 g how not to 101
(Jtab key 100 O over instead of inserting text 102
B Table filing using DO 358
B Table handiing functions 328 U
Otabs
] setting and using 121 CJUN command 175
] setting tab stops 120 O ungelete block 1o
] showing on screen 108, 122 [ undeleting words, lines and blocks 103
a using 120 Ounderiined text m
B TAN function 392 O unmarking a block 110
B TANR function 392 B User defined functions 296, 379
O The “Template” 70 -7 (] user Dictionary
[ Terminal, Software connection 140 (] removing words 129
B Terminology 247 O Upkeep i28
W iext and Numbers, the difference 272
W Text entry 394 v
% Text styles 110
The last resort.. 457 8 v-verify command 426
M THEN function 325, 386 B VAL (Value from cell) function 362, 392
O time and date, change 76 B VAR (Variance) function 393
[ Time display format 94 O Viewing codes 107
B TIME function 92 V152 Emulator 447
B Time functions 331, 381
O Time manager 41,79 W
[1Time zones 45 79
Or chonging curentt 80 B W-Which files command 427
me O wC command 175
O insert into document 08 COwr 175
O setting the 379 "j‘x Cﬁmfgundh thi N 453
B TIMELABEL function 340 D Whon ol atie fall |0 90 Wieng
en all else fails 457
B IMELAPSE function 392 B WHILE function 351, 393
O™ command 158 " .
" B Wiath of cells displayed. changing 416
O Top margin e O WM command 176
M race command 337 [ Word count 130
] Word processing commands, summary 440
[ word processing guide 95
[ Word processor
g features 70
0 menus 114
m] starting to use the 7
O word wrap 102
] dispiay and on/off 1nz
(] WordStar file conversion 89
(] Worksheets, copying to/from disk 88
O WT command 171, 180
X
B x-eXchange command 404
B X (eXchange) command - recap an
W XLABEL function 340
W XMAXIMUM function 341
W XMINIMUM function 341
£ XModem fransfers 147
B XTITLE function 340
I XVALUE function 341
Y
B YEAR function 393
B YMAXIMUM function 341
B YMINIMUM function 341
B YTITLE function 340
I YVALUE function 341
B 7-Zap (Delete) command 428
B Zap (Delete) command 262, 283
M ZEROTIME function 393
O2M command 159



