‘4prgp ust®

T-Word

Club 100: A Model 100 User Group

Supporting Tandy/Redio Shack Model 100, §02, 200, WP-2 and NEC8201 Computer Owners Since 1983.
P.O. Box 23438, Pleasant Hill, CA 94523-0438

510/932-8856 voice, 937-5039 fax, 939-1246 bbs

This manual is a duplicate of the original manual supplied with this programl:g Traveling Software;
the criginators. Only slight changes were made to fit Club 100’s economics distribution needs.

|In March of 1990, Traveling Software granted Club 100 exclusive rights to manufacture and sell
their Model 100, 102, 200 and NEC8201 laptop programs. For this right, Club 100 promised to
support these programs and pay a royalty for each unit sold. Thus, this program is not in the public
domain. All copyrights established by Traveling Software remain in effect. We urge you: Please
honor the copyrights. Do not give copies of this program to others. Thank you.
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‘1t is a word processor with two

Welcome to T-Word

WHETHER used for a short note or a long, complicated
document, T-Word fills the bill. .

characternistics that are seldom
found togcther in a single
program: functionality and
¢ase-of -use.

Let’s assume for the moment
that you have on your compu-
ter a short document—a letler—  TYHE TRAVELING PROFESSOR
that you created in the TEXT

program of your computer. Once you have started up
F-Word, and pressed a lew keys, you can print that letter
as a professionally formatted document.

But maybe the margins don't suit you or you want to
change Uhe line spacing T-Word tells you the current
settings for these and other formatting considerations and
the Keys 1o press to enter new settings.

Now you want lo gel fancy: You want to enter a header at
the top of your letter with your company name, address,
and tclephone number and you want 1o center the header.
To accoamplish this kind of formatting, you musi edit your
letier—in cither T-Word or the TEXT program of the
Ulumate ROM H—and insert a few commands.

While cditing your letter, you can use the enhancements
that T-Word adds to the editing capabilities of your
computer. You can now scarch and replace words and
phrascs. You can switch Lo insert mode and type over
waords you want to replace.  And at any point in the
letter, you can determine how many words and characters
you have typed so far. '
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Most belpful of all the editing enhancements, though, is
one that lets you lengthen (or shorten) the lines appearing
on your screen.  On most computers, you can adjusl the
length of the lines on your screen to match the tine Jength
of the printed hines. You are no longer limited to screen
lincs of 40 characters. .

Now that you have edited the letter, you canusc onc of
the threc preview options to see how it will appear when
printed. By pressing one or another function kcy
indicated on the screen, you can determine il the margins
arc appropriale, whether the pages break in the right
place, and whether words at ends ol lincs should 1
hyphenated.

Consider now what you have typed in your letter. Arc
there certain stock phrases or paragraphs that you use
again and again, lctter after letter? With T-Word. you
can type these boilerplate phrases and paragraphs just
once, in a separate file or files. Then each time you wrile
a Jetter you cnter a command in place of each picce of
boilerplate. When the letter is printed, the boilerplate
replaces the commands.

From this letter, too, you could create a form letter to be
sent 1o people for whom you have compiled names,
addresses, and other information in a separate data file,
By placing commands in the letier, you can print a letler
for each person, customized for that person according to
the information in the data file.

Because T-Word can communicate with the Tandy .
Portable Disk Drive, you no longer need 1o be limited by
the memory of your computer. With this disk drive, for
cxample, you could print thousands of cusiomized form
letters and mailing labels. Or you could print or merge
many times the number of pages your compuicr can store.
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Finally, T-Word is flexible. Let’s say that the margin,
linc spacing, and other settings are not the ones you use
routinely. To avoid changing them each lime you begin
using T-Word, you can alter them permanently, to your
own specifications.  You can also set up T-Word so that
the scltings change automatically, depending on the
formatting requircments of each print session .
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About This Book

This book 1s designed with {wo kinds of users in mind: the
uset in a hurry 1o know “just the facts™ and the user who
wants a basic onientation and detailed, how-to informa-
tion.

® Paragraphs marked in this way are meant for the first
kind of user. Read only for these paragraphs, this
manual should provide the information necessary 10
operate T-Word, particularly for users with some
experience with a computer and another word processor .

Other aids to finding information quickly are the Where to
Look pages facing page | of each of the sections and the
index and reference guide at the end of the bock . -

® Whichever kind of user vou are, 1t is recommended that
you begin learming about T-Word 1n Sectton 2. 4 Quick
Tour There you will learn how 10 start the program,
move from screen to screen, select files, and print
documenis.

From there, you may want to go on to Section 3. Using
the Print Menu, where you will learn the details about
setting margins, specifying hine feeds, numbering pages,
designating the pages with which to start and end
printing, and more.

Or you may want 1o jump directly to Section 4. Using the
Print Commands. In this section you will learn about the
print commands that make it possible 10 enter headers and
footers, change right and lelt margins within a document,
center headings, and underline, among other matters.

Also 1n Section 4 you will learn that certain print
commands are printer-specific. This means that they are
set up for use with certain kinds of printers—the Fpson
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FX-80 and printers compatible with the FX-80. If your
printer 15 not one of these, you will have to make some
ad justments before using commands for such purposes as
boldfacing, superscripts, and italics.

® If your printer is not an Epson FX-80 or a compatible,
consult Section 8, Customizing T-Word , before using the
printer-specific commands.

Feel free to use the rest of the manual as questions arise.
For details on using the preview options, see Section 5,
Previewing; for the keys that make the word processing en-
hancements available, see Section 6, Word Processing En-
hancements .

* The various ways of merging information are explained in

Section 7, Merging. And the use of the Tandy Portable
Disk Drive with T-Word is detailed in Section 9, Disk
Operations .

Conventions

Use of the < Angle Brackets . Angle brackets—

< and >-are used in this book to indicate keys on your
teyboard.

When, for example, you read this sentence
Press « CTRL » < A » 10 enter your document. . .

press the key on your keyboard labeled CTRL and the key
labeled 4.

Input/Output. To designate what you will see on your
screen or what you are to enter on your keyboard, a
distinct typestyle is used.
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This typestyle delineates the input/output from the resl of
the text like this:

Notice this option in the print menu:

[RAght
Press « k» and type 65, 75, or whatever setting you
want for your right margin.

< ENTER » Key. On the Tandy 100/200 the « ENTER »
key 15 so labeled. But on the NEC PC-8201. i1 1s marked
with a bent arrow instead.

® NEC users: Remember to press this key E wher-
ever in this book you are instructed to press « ENTER ».
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Where to Look in Section 2 2:‘3 Overview
To enter the Ultimate ROM 11 menu page 2-4 c 2

c 2 T-wom) serves two major functions: As a text formatter,

Tao start T-Word page 2-5 e it gives printed documents a polished look. Asa word
To change the number of characters : 2 processcr , it makes the entry and revision of documents
per line on your screen page 2-5 C,_.J.D easier and faster.
To select a file for use with T-Woid page 2-6 C’
To enter a file for editing page 2-6 o 3 Text Formatting
To o‘een a new file for use with g'" - T-Word performs as a text formatter on two levels. At
T-Word page 2-6 - one level, it operates from a print menu, where you can
To exit a file page 2-7 ' < o set a global format for your printed documents. You can
N adjust print menu settings from document to document,
To kill a file page 2-7 C 2 asneeded.
To leave T-Word pages 2-7, 2-10 22 At another level, T-Word operates from within your
For a summary of the function key c 2 documents—using print commands you enter with your
options in the file-selection screen page 2-8 C.-—-D text. You can enter these commands along with your text
Lot . . in either the TEXT program built into your computer or
To alter a setting in the print meny page 2-9 C _'-; the TEXT option of T-Word itself .
To return to the file-selection screen C_
from the print menu page 2-10 C 3 In general, formatting by the print menu determines the
. ¢ basic shape of a document—matters like margins and line
For a summary of the function key _ C.' 2  spacing. Through the print menu, 100, you tell T-Word
options in the print menu page 2-11 by
. c 2 where_ryou want to start and end printing, whether you
0 print page 2-12 ) want T-Word to number your pages for you, whether to
g....j add linefeeds at the end of each line.
To designate a parallel or serial c 2 . , ... .
printer page 2-12 g Changing print menu settings is, in some cases, a simple
. . < -2 matter of pressing a single key, as when you determine
To send line feeds to the printer page 2-13 c 2 whether 1o direct T-Word to number your pages for you.
To write a formatted file to RAM page 2-14 G 3 ::3; ::?e:;as:gl::;gs you must also enler numbers, a5 when
C ° .
2 . .
C 5 T-Word comes 10 you with the print menu settings already
C defined, but you can change any of these settings so that
c 2
& .
c 2
c‘ ,.—? r
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the ones you use regularly will appear each time you start
T-Word. See Section 8, Customizing T-Word .

Formatting by print commands allows you to refine
documents further by centering titles, entering headers
and footers, adding boldface, and underlining. It also
allgws you 1o switch from the globzl settings of the print
menu to particular settings, as when you want to indent a
paragraph or alternate between single- and doublespacing .

Entering print commands in your document 1s in many
cases a matler of three keystrokes. At other times you
must also include a number to complete the command .

Print commands appear on the screen without otherwise
altesing your document. They take effect only when you
use T-Word to print or preview the document.

Word Processing

T-Word adds useful capabilities to the editing functions
already available on your computer.

In combination with the ROM-View 80 program on most
versions of the Ultimate ROM 1 chip, T-Word effecuively
adds to the length of your computer’s screen. Once con-
strained by the 40-column limit of your screen, you can
now view and edit documents displayed on the screen in
lines as long as 80 columns—or as short as 10.

This improvement is made possible by a special, easily
readable font that requires less horizontal space on the
screen .

With T-Word, too, you can now find and replace a word
or phrase , switch between insert and overwnte mode, and
determine how many characters, words, and lines you
have entered up 10 any point in a document.
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Altering the line length of your computer screen is
something you must do before entering a document.
T-Word's other word processing enhancements are
available after you enter a document, they are activated by
commands similar to the print commands.

Other Features

Among its other features, T-Word lets you preview
documents on your screen before printing. Once you
have started T-Word, you can press a function key 10
produce a pizel plot, a kind of picture showing the general
layout of each page of a document. Pressing another
function key will show how each page ends. Pressing yet
another will show the lines of a document formatted on
the screen just as they will appear when printed.

Using these preview options lets you adjust your margins,
hyphenate at ends of lines, and avoid undesirable page
breaks before printing.

Merging information from one file into another at
printing time is something that T-Word lets you do in
several different ways. By entering commands in a main
file, you can insert into printed copies of that file several
kinds of information: blocks of 1ext; names, addresses,
and other items from a data file; and entire files.

Merge commands also let you insert the current date or
time and chain print several files one after another.

If you have a Tandy Portable Disk Drive, you will
appreciate the feature built into T-Word that allows the
printing and previewing of files directly from the disk
drive.
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— A
ci:; Ultimate ROM 11 Menu
: - .
Stal’tlng T—WOl'd g_J - In the Ullimate ROM 11 menu you see a list of the
1 = programs available to you. Among them is T-Word.
These are some of the matters covered in this quick tour of c 3 e T
T-Word. _ 45 The Utiviate ROM S (v 1.00) =
v starting T-Word - c J-j - (C) 1986, Traveling Softwars, tnc. =
v selecting a file or creating a new one C,J - _: T-Word  IDEA! BASK TEXY TELCOM 51
v altering the settings in the T-Word print menu g J_j - T-base  TB-RPT TS-D0S Viewdd =
v printing C'J - = 7s-DOS: ot Viewdd: Of1f §

Designed as a brief introduction, this section leaves 1o

J&

later sections detailed information on these matters: 2 =
Formatting by the print C-L‘J .h In the U‘I‘limnlc ROM II menu, press <« ENTER » while
menu: See Section 3 c-‘—j the cursor is over T-Word, and you are in T-Word.
. : i
Using the print _ C“_ - If you want to work on 3 document in somcthing other
commands: See Section 4 C__‘_J than the usual 40-column display on the Tandy 100 or the
Previewing documents: See Section 3 2,--—3 1?:‘%:'; ::I:;l.'oul.'ii_ ::;tivca’te the ROM-View 80 program
ing T-Word.
Uising the word processing _ [ f '
enhancements See Section 6 Pt ® To change the number of characters to be displayed on
Merging: . See Section 7 C 2 each line of your s_;rcl?_:en » place the cursor over View80 and
" - press « ENTER ». 1s prorfipt then appears: Widthe. Type -
Customqmg jl‘—Word to S on 8 c',_ 5 a number {rom 10 to 80 10 set the number of characters
your printer: ¢ Section C_‘ 3 per line. Press < ENTER ».  Then move the cursor over
Printing from the Tandy 24 5 T-Word, and press « ENTER >,
Portable Disk Drive: See Section 9 A .
¢ 2 Note: Should you see either of these messages—Change
You will find this tour more helpful if you have installed ¢~ =2  WMEM?or Can't—instead of Width:, see page 6-3. For
and initialized the Ultimate ROM II chip and have in your C 2 other details about using ROM-View 80 with T-Word, see
computer a short TEXT file. ¢~ Pagesb-land 6-2.
® Begin in the main system menu of your computer . CE ) )
Place the cursor over UR-2 and press < ENTER 3. You are C <  File-Selection Screen
now in the Ultimate ROM I menu. ¢ - _
c < The Tirst screen of T-Word is the file-selection screen.
C -’ Here you see a list of Tiles like this:
¢ 2 )
oo
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Tandy 108 T-Word (v 1.80)
(C) 1966, Traveling Software, he .

CONFIG  TEST  SMITH  LABELS  WTRO
- CHAPY  CHAPZ  CHAP3  WDEX
< New KN Disk Edit 1255 Bytes WR-2

Listed here are alt the document files currently stored in
your computer. Document files, which appear with a
.DO extension on the main system menu, arce the only
ones with which you can use T-Word.

Alone the bottom of the screen you see prompts for the
sphons 1o be selected by function keys: New Kt Disic,
Edit. and UR-2. Also included in this linc 1s a byle count,
iclhing you the size in bytes (characters) of the file marked
by the cursor.

Selecting a File. T-Word gives you two ways of
sclecting a file shown on this screen: One takes you
dircctly into a file for editing; the other lakes you to the
next T-Word screen. the print menu, where you can cdit
the Nie—or begin printing or previewing il

® Begin sclecting a file just as you do in the main system
screen: Press « SPACE » of the « ARROW » keys to place the
cursor over the name of the (ile you want.

a To cnicr a flite directly, press « (4>, To move 1o the
print menu, press « ENTER ». then press « s (o goanto
the file.

w Which route you take is up 1o you, but it is itmporiant
to remember that ondy by pressing ¢« ENTER » from the Nic-
selection screen can you begin pnnting or previcwing

documents. .
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Opening a New File. In this screen, too, you can open
a new T-Word file.

m To open a new file, press < f1 ». From here the process
is just like opening a file in TEXT. The screen clears, and
this prompt appears: Fiie to odit?. Type a new file name,
press < ENTER >, and begin work. For a file name, type
up to six characters—no need to include the . DO
extension.

Exiting a File . The procedure for saving and exiting a
file is the same regardless of how you selected it

®» To save and exit a file, press < ESC» twice—or press
< f8 > on the Tandy 100 or 200, « SHIFT > < {5 > on the

- NEC. You arc then back in screen where you selected

that file—either the file-selection screen or the print
menu.

To begin printing or previewing, remember to select a file
with the cursor and press « ENTER».

Other Function Key Ogtions

The other function keys available in the T-Word file-
selection screen aliow you to kill files, print or preview
files from the Tandy Portable Disk Drive, and return to
the Ultimaie ROM II menu.

& To kill a file, move the cursor over the name of that
file, and press « 2. In response to this question, Sure?
(Y/N), press « Y > to kill the file. Pressing any other key
will leave the file intact.

® To leave the file-selection screen and return to the
Ultimate ROM Il menu, press < f§> on the Tandy
100/200, « 5 » or « SHIFT 1 « 5> on the NEC.
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To begin printing or previewing files dircetly off the
Tandy Portable Disk Drive, press « 3. For more in-
formation on this option, see Section 9.

Below you will find a table summarizing the function key

oplions available 1n the Nile-selection screen.

Fuaction Kcy Oplions
in the File-Selection Screen

Function Key

Prompt Tandy NEC Fuanction

New M f Creates a ncw file. Type a new
file name and press <« ENTER » (0

begin typing the filc.

Prepares to kill the file marked by
the cursor in the Tile-scleclion
screen. Then press « v to kill
the lile, any other key to leave il
intact.

Kn n r

For use only with the Tandy
portable disk drive. calls up a
menu of files, which may be pre-
viewed and printed with T-Word.
Edit 4 4 Takes you directly into the file
marked by the cursor.

UR-2 8 S or Exits T-Word and returns you
« SHIFT> to the Ultimate ROM Il menu.
rs
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'Print Menu

The T-Word print menu looks like this:

Tandy 108 T-Word (v 1.88 ) (C) 1988, TSI

(1!

TEXT Plct PBrk Disp Pt Por F3  UR-2

= (Lieft 10 LJustity N Nlum Start 1 =
== [RiNght 75 [(Sipecing 1 [Qkick Nom N =
= IThop 6 [Flont 0 15t Print 1 =
= [Blottom 6 Al LF N [Elnd Print 9 =
= IPlgLlen 66 [Wlai Pgs N iCloples 1 =
= TEST =

Near the bottom of the screen, in reverse video (light over
dark}, you see the name of the file you selected in the pre-
vious screen .

Print Options
L3

Occupying most of the print menu are the 15 T-Word
print options. The first character of each oplion is
enclosed in brackets: Lieft, [Jhstify, and so on. With
cach option is a number or letier; these are the cusrent
settings for each option.

® To alter a setting, press the character on the keyboard
corresponding to the character in brackets for that option.

Press < 1> a few times. Notice that the setting for the
Justify option alternates between N and ¥ each time you
press < 1>. This is how you choose between justified (V)
and unjustified (N) lines.

® For each option with a numerical seiting, you must also
cnter a number. Then press « BNTER » (0 record the
number. (If the number you enter is 100 or more, you
don’t have 10 press « BNTER »,)
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Press < L >, type 20, and press « ENTER > You have just
resetl the left margin 1o 20.

For a complete guide to these print options. see Section 3.

To alter the defautts for these settings, see Section 8.

Print Mcnu Function Key Options

Along the botiom line of the screen you sce a series of
prompts. These indicate the options available n this
menu through the function keys.

@ Press « f1» 10 enter the file you selected in the previous
screen.

 Whether you prepare your documents here or in the TEXT

program built into your computer is up to you, but you
will ikely find it more convenient to work n this oplion.
That way, you will always have the print and preview
options just two or three keystrokes away .

Remember: To leave TEXT, press « ESC» twice—oOr press
« {8 > on either Tandy computer or « SHIFT» < f5 > on the
NEC. You are then back in the T-Word print menu.

There are two ways of leaving the print menu:

@ To leave T-Word and return to the Ultimate ROM 11
menu, press « f8 > on the Tandy 100 or 200. <« SHIFT»

< f5 > on the NEC. Repeal to return 1o the man system
menu.

@ To retumn to the T-Word file-selection screen and
choose a different [ile, press « f7 > on the Tandy 100 or
200, « SHIFT » « 2 on the NEC.

The table on the next page summarizes the funcuion key
oplions available in this menu.
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Function Key Options
in the Print Menu

Prompt Tandy NEC Function
Texy fl 1 Takes you into the selected file for
writing and editing
Piot 2 f2 Calls up 2 page-by-page pixel plot
' of the file showing the general
fayout of the file as now formatted
PBIk i 3 Enters the page break preview
option, which shows the first and
last lines of each page
Disp f4 f4 Enters the display preview option,
which shows lines formatted as
they will be printed
Prnt fs 15 Prints the sclected file using the
current settings on the print menu
as well as any print commands
within the file—or sends it to a
destination selected by « 16>
Par f6 «<smFr> Selects the destination of the
§| formatted file: to a printer {either
paraliel or serial) or to RAM
F .ﬂ <« SHIFT» Returns to the file-selection
2 screen, where you can choose
another [lile
UR-2 f8 «swrr» Exits T-Word and returns you
(5 to the Ultimate ROM 11 menu
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Printing Documents

Printing a document with T-Word is just a matier c_»l'
getting your printer ready to go and pressing < 5 » in the
T-Word print menu.

But before printing, consider this:

v Which are you using—a parallel or a serial printer”
v Does your computer/printer combination require a
line feed to be sent with each return’

Parallel or Serial Printer. 1If you don’ correctly
struct T-Word about the kind of printer you are using-—
whether parallel or serial—your document won't print .

Press < 16 » on the Tandy 100 or 200, < SHIFT > <« f1 > on the
NEC, and the prompt {or this option changes; repeat, and
yet another prompt appears. There are three prompts in
all, each representing a different destination .

@ If your printer is parallel, you should have this prompt
on the screen before pressing < (55 to print: PAR,

Press < £6 > or « SHIFT » < F1 » until the PAR prompt
appears.

m If your printer is serial, the prompt will vary,
depending on how your computer is set. You may see
8ON1E, 98N1D, or some other setting.

If your serial printer requires a setting other than what
you see on the screen, exit T-Word, enter your
computer’s TELCOM program, and use the Stat function
key to make the necessary revision. Consult vour com-
puter’s manual for help.

Once your computer is set for your printer. remember o
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have that setting on the screen before beginning to print.

Line Feeds. Unless you are certain that you want
T-Word to send line fecds with each carriage return, you
are probably better off Lo start printing a document
without changing the current setting. You will know im-
mediately if you must give T-Word new instructions:
Either the eniire Tile will print on one line or there will be
extra blank space between lines.

® Toalter the line feed setting, go to the print menu and
press ¢ A»>. Each time you do, the setting for the [Aldd LF
print option changes from ¥ to M or from N to Y. Set it al
Y to send line feeds, at N 10 send no line feeds.

After You Begin Printing

As s00n as you press « 5 » to begin printing—and
everything is ready 10 go—this prompt appears in reverse
video above the prompt line: PRINTING.

Pausing or Cancelling Printing. Once your printer
has begun printing a document, you may pause the
printing or cancel it entirely. Note that if your printer
has a buffer, Lhere may be some delay before the printer
responds to your command.

w Press « BSC)» to cancel printing. On the Tandy 1007200
you can also press « SHIFT » « BREAK » OT ¢ {8 »; on the
NEC, « smFT> < 5> or « STOP». Press any other key
merely to pause printing and to resume it

Problems That May Occur. What happens if yOu press
« f5» without having the printer connected and ready to
£0? If you have designated a paraliel printer in the print
menu, you will hear a beep, and the PRINTING promp! will
not appear. Il you have designated a serial printer,
however, the prompt will appear even though nothing is
printed.
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In either case, check the printer and make sure the
connection is complete before attempting again to print.

Sometimes, too, you may se¢ an error message in place of
the PRINTING prompt. For whichever message, refer 1o
appropriate page of this manualk

Start Page Error  see page 3-18

Hdr/Fir Error see pages 4-6 and 4-9

Press any key to remove an error message from the screen.

Writing a File to RAM

There will be times when you will want to save a copy of a
formatted document as a new RAM file instead of printing
it right away. One of the advantages is that you can then
revise the original file to create yet another document—and
still retain a record of the original file.

Choosing RAM as your destination instead of a printer
requires the use of the same function you ust to designate
a parallel or serial printer: « f6 » on the Tandy 100 or 200,
«SHIFT » « f1 » on the NEC. Press until you see this
prompt: RAM.

Then press « IS ». A new prompt now appears: Output
Fie?. At the cursor flashing beside this prompt type a
new file name and press « ENTER » 10 write the file to
RAM.

T-Word will not allow you to give the new RAM file a
naroe already in RAM . It will beep if you 1ry.

Should your computer run out of memory before the file
is completely written to RAM, the computer will beep
and abort the process.
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Section 3

Using the Print Menu



Where to Look 1n Section 3

Toalter print meny
setings

To set the left margin
To se1 the right margin

To set the top margin

To set the bottom margin

To set page length

To 1urn line justification

on or off
To set line spacing
To select a font {pitch)
To add line feeds

To pause the printer
between pages

To assign a number to the

first page of the file

To let T-Word number

pages automaticaily

To select the first page

1o be printed

To select the last page to

be printed

To select the number of

copies 1o be printed

page 3-1

ILleft, page 3-3
[Rlight, page 3-4
{Tlop. page 3-7
{Blottom, page 3-8
(Pig Len, page 3-9

(Justiy , page 3-10

(Sipacing, page 3-11
(Flont, page 3-12
{AMd tF, page 3-14

[Wlalt Pgs, page 3-15
{Nlum Start, page 3-16
({Qhlck Nﬁm, page 3-17
(1)st Print, page 3-13
(End Print, page 3-19

[Cloples, page 3-20
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Print Options

TH:E T-Word print menu gives vou access to 1wo kinds of
options. print options and function key options .

This section explains the 15 print options. The 8 function
key options are explained in Section 2 and Section §.

This, then, is the portion of the print menu covered here:

[Lleft 10 Wustity N [Nlum Start 1
[Right 75 ISipacing 1 [Qkick Num N
(Tiop 6 (Flont @ [1lst Print 1
(Blottom 6 (AlddLF N (EndPrint 99
(PlgLlen 66 (WlsitPgs N [Cloples 1

Some of these options give global instructions to T-Word
about how vou want a document printed: the margins,
whether you want the lines justified, line spacing, the size
and shape of the type. Others instruct T-Word on how to
number pages. where to begin and end printing, whether
the pages should be numbered automatically, and the
number of copies you want printed. Here, 100, you can
tell T-Word whether vour printer requires line feeds with
each return and whether vou want the printer to pause at
the end of each page, allowing you to change paper .

For a quick index to these options, see the opposite page .

@ To select any of the print options, press the character
on the keyboard corresponding to the letter in brackets for
that option: «jror«J» for tJustMy, <4 or < 3> for
(Skhecng, and so on. In some cases, as with Jlustity
simply pressing the appropriate letter is enough to change
the setting. In other cases, as with [Slpacing, Yyou must
also type a number and (for all but three-digit numbers)
press < ENTER > to record it.  Three-digit numbers are

recorded automatically, as soon as you type the third
digit, ' '
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c,‘L‘i' [Lleft (Left Margin)

For those options that require a numerical setting . 1 he C..Lj

maximum is 250. In most cases the minimum 1 0, 1n CJ.Q Sets the width of the left margin in character spaces
other cases, 1. C‘Lj (columns) from the left edge of the paper.

Any changes you make 10 the settings n the print menu C.L P For some common margin settings, see (Rlight Margin,
will remain in effect for the current session onlv. Once C P next page.

yvou leave the program, the settings will fevert w the . e '
defaults. & To set the left margin, press «L 3 and type a number .

Press < ENTER » to record numbers @90, (Omit pressing

® To alter the defaults permanently, use the CONFIG DO CENTER > with larger numbers.)

file. included with the Ultimate ROM 1l. See Secuion 8.

kr-_—
VUVJJdJ Y

Set (Ldeft a1 @ for no left margin, at 10 for a left margin 10
character spaces wide, and so on.

Note that vour paper and print head must be properly
aligned for these settings 10 operate properly.

Note, 100, that the actual width of the margin will be
affected by the font (pitch) you are using: the more
characters per inch in the font, the narrower the margin
for a particular setting.

@ Here’s how to calculate the tLleft setting for a left
margin of a particular width: Settle on a font. Then
multiply the pitch {(characters per inch) of that font times
the width of the margin in inches.

Example. For a 2-inch left margin using a 12-pitch font,
set ILJoft a1 24.

You can alter any left margin you set in the print menu
by typing the “L print command anywhere within a file.
See page 4-11.
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[Rlight (Right Margin)
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e

Determines how many character spaces from the lefi edge
of the paper the right margin will begin .

® To set the right margin, press « R» and type a number.
Press « ENTER » to record numbers 8-98.  (Omit pressing
« ENTER » with larger numbers.)

You can alter any right margin you set in the print menu
by typing a "R print command anywhere within a file.
See page 4-13.

When you set left and right margins, you must consider
thess matters:

v the size of the paper you are using

v whether you want left and right margins of equal
width

v the font (pitch) you have selecied in the print menu

v the width of the right and the left margin or the
length of the text hine itself
For most purposes you will probably use paper 8%-inches
wide. You also will probably want your left and right
margins of equal width.

In these circumstances, consult the following table .
Across the top find either the width of the left and the
right margin or the length of the text line you want.
Under that find the font you are using, and for IL)eft and
(RIght enter the numbers you find in the table .
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Common Margin Settings

Width of Left and . . _
Raght Margin ¢.5in 1.0in 1.5in 2.0in
Lengthof TextLine 7.5in 6.5in 5.5m  4.5in
Font
10 piich:
Set [Lleft at 5 10 15 20
Set [Rlight at BO 75 70 65
12 pitch:
Set {Lleft at 6 12 18 24
Set [Rlight at 96 90 84 78
15 pitch:
Set [Lleft at 7 15 22 30
Set [Rlight at 120 112 105 97
17 pitch:
Set [Lleft at 8 17 25 3

Set [Rlight at 136 127 119 110

How to Compute the Right Margin. If none of the
above settings suits your needs, you must do some
calculations or fall back on the old standby—trial and
error . (The plot option in the print menu will help
considerably .}

The easiest way 10 determine the right margin setting is to
settle on a font and a left margin. Then to compute the
setting for a right margin equal in width to the left
margin, subtract the left margin setting from total
nu:lnber of character spaces across the page—the page
width.

These are the page widths of standard 8'-inch-wide paper
lor the most common fonts: -



Print Menu
Font Page Width (in character spaces)
10 pitch B5
12 pitch 102
15 pitch 127
17 pitch 144

Notice that these figures are simply the products of the
page width in inches (8.5) times the number of characters
per inch (pitch).

For more complex calculations, you must think in terms
of characters per inch. Before calculating the nght
margin setting, you should first settle on the font. Then
consider these four matters: width of the paper, left
margin, right margin, and length of the text line.

The relation of these matters is shown in the following
illustration:

1 |

O Blonmmm o e o me e e o me e e wr oo aeamooaeeaooee N
' page width t

(o 1 R et 3 1 O
1 1gft mprgin 1

Ps § PSR P ' 1o
1 right margin set to hers |

ol [ R W Q
' right margin |

o L L L L L L R E LR LT T ) [ s}
' This 45 the Tine lenpth as set 1

(s 3] by the left and right wmargins, 10
[} 1

ot 10

For more about font, see page 3-12.
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[Tlop (Top Margin)

Sets top margin—the number of blank hines from the top
of the page 10 the first printed line.

® To set the top margin, press < T» and type a number.
Press « ENTER » 10 record numbers 6-9@. (Omit pressing
« ENTER » with larger numbers.)

When vou enter headers by typing the “H print command .
in 2 document. vour headers will begin below the top
margin .
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{Blottom (Bottom Margin)

Sets bottom margin—the number of blank lines from the
last printed line to the boltom of the page.

m To set the bottom margin, press <« B> and type a
number. Press <« ENTER > (o record numbers ¢-99.  (Omuit
pressing « ENTER > with larger numbers.)

When you enter footers by typing the “F print command
in a document, your footers will end above the bottom
margin.

Similarly, when you select [Qluick Num 10 number your
pages the page numbers will appear on the line just above
the bottom margin.

For the number of lines you are leaving for printed
matter, add your top and bottom margin settings and
subtract from the 1otal number of lines on a page. On
standard B%:- x 11l-inch paper, there are 66 lines.

To print without any blank lines between pages, set both
{Tiop and (Blottom at @.
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[Plg Len (Page Length)

Sets the total number of lines on the page.

With tPig Len vou tell T-Word the length—in lines—of the
paper vou are using. For paper 11 inches long, set (Plg -
Len at 66. For other paper sizes, determine the (PigLen
setting by multiplving 6 times the length in inches.

@ To set page length, press « P> and type a number .
Press <« ENTER » 10 record numbers 1-99. (Omit pressing
« ENTER > with larger numbers.)

To determine the number of lines left for printed text on
each page. add the (Tlop and (Blottom settings and subtract
from the (P)g Len setting. Included in these lines will be
any headers or footers you many have entered and any
page numbers printed by the [Qluick Num option.
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[Jlustify (Line Justification)

Determines whether vour lines will be jusufied.

Justified lines abut both the left and right margins.
Except for partial lines at the end of a paragraph, all
justified text lines are the same length. To make each line
the same length, the printer places additional space
between words. This paragraph is justified; the others in
this book are not .

® To justify the lines of a document, set lJustity at Y.
To print hines of varying lengths within the left and right
margins, set [Jlustiy at N. To alternate beiween the two
settings, press « Jr>—noneed totype < Yror (N>

You can switch back and forth between justified and
unjustified lines within a document by typing the 0 print
command. See Section 4.
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[Slpacing (Line Spacing)

Sets line spacing—single, double, triple, or whatever.

¥ To set line spacing, press < $» and type a number .
Press < ENTER » to record numbers 1-99. (Omit pressing
< ENTER » with larger numbers.?

Type <1 for single spacing, < 2> for double spacing, < 3»
fo_r triple spacing, and soon. With single spacing, lines
within paragraphs follow one after another without blank
lines between them. With double spacing, there is a
blank line between printed lines. With triple spacing,
there are (wo blank lines, and soon.

You can alter line spacing within a document by typing
the “A command. See Section 4.
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[Flont

Selects the width of the characiers in which the document
15 to be printed .

Fonts are measured in pitch » Or characters per inch. The
most common fonts are 10 pitch, 12 pitch, and 15 or 17
pitch. They arc usually referred 1o as pica, elite, and
condensed, respectively .

In a 10-pitch font, there are 10 characters perinch. Inma
12-pitch font. there are 12 characters per inch. and so
on.

Other fonts commonly available on printers are enlarged
and proportional. In a proportional font, wide leutcrs like
the W are allotted more space than narrow letters like the
1. Proportional fonts have no fixed pitch; the number of
characters per inch varies from word to word as the rauo
of wide to narrow letters changes.

® As you receive it, T-Word provides a (Flont setting of
@. This setting will cause any printer 10 print its default
font—in almost all cases, 10 pitch. If vour printer is an
Epson FX-80 or a model compatible with the FX-80,
T-Word will allow you 10 switch 10 three cther fonts. For
other printers, however, you mus: alter the CONFIG.DO
file before you can switch to other fonts; see Section § for
INStructions on customizing the CONFIG DO file 10 vour
printer.

For Epson FX-80 printers and compatibles, these are the
Flont settings available 10 you and the fonts they prinu

[Flont Setting  Font Printed

10 10 characters per inch (pica)
12 12 characters per inch felite?
15 15 characters per inch tcondensed)
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Even if you have an Epson FX-80 printer or one of its
compatibles, you may want to refer to Section 8 for
imnstructions on how to add proportional or some other font
your printer makes available to you.

@ To select the font, press < F» and type 19, 12, or 15.
Press < ENTER ».

Note that if you are using a daisy-whee} printer, you also
may have to change the dip switch settings on the printer
or the print wheel itself to get the font you select here .

m A font selected in the print menu can be changed within
a document by use of any of the embedded print
commands. You may, for caample, want to set the text
of a document in 10 characters per inch and your headings
in a larger, boldfaced type. To do this, enter the
appropriate print commands (‘8 and “W) at each heading .
Then before printing this document, set (Flont at 1.

Remember 1o repeat the commands wherever you want to
revert to the setting in the print menu.
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[AMdd LF (Add Line Feed)

Determines whether a line feed (LF) will be sent 10 the
printer with each carriage return.

a To send a line feed with each carriage return, set [Aldd
\F at Y. To send no line feeds, set {Aldd LF at N. To
alternate between the 1wo settings, press < A>—no need 10
Wype « Y>Or « N».

Unless you are sure which setting you need, 1t is best 10
start priating with the current setting. You wili know to
change the setting if the entire document is printed on one
line or there are extra blank spaces between lines.

Reminder. As with all the print menu options, you can
enter the CONFIG.DO file and change the setting for (Aldd
LF 10 suit yours printer. In the event that the current
default is not what you need, making this change in the
CONFIG.DO file will relieve you of the necessity to alter
this setting each time you enter T-Word.
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(Wlait Pgs (Wait between Pages)

Determines whether the printer will pause at the end of
each page, allowing you to change paper.

m To pause printing between pages, se1 (Wlait Pgs at v,
I_=0r continuous printing, sct (Wisit Pgs at N. Toalternate
between the two settings, press « w»—no need totype < Y»
of <N».

While using single sheets of paper, set (WlhaitPgsat Y.
The printer will pause at the bottom of each page and
allow you to change sheets. Press any key to begin
printing the next page.

While using continuous-form paper, you will most likely
sct (Wiait Pgs at N. If your printer has a buffer, however,
you may want to pause printing between pages even if you
are using continuous-form paper. That way you can press
<BSC> 10 cancel printing at the bottom of any page. The
printing is stopped immediately, and you are returned to
the print menu. With (Wlait Pgs set &t N, on the other
hand, you might have to wait some time before the buffer
empties &nd the printing ends.
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[Nlum Start (Number Start)

Assigns a number to the first page of the file.

But the first page is always §, you say? Not always. Let’s
say that the current file is part of a larger document,
which you want to number consecutively f[rom beginning
toend. Say that the current file is Section 2, and Section
I ends on page 20. To sel INlum Start for Section 2, you
would want 10 enter 21.

Here's another case where the first page of a file is not 1.
The first page is to be an unnumbered cover sheet
followed by page one. In this case you would set {NJum
Start a1 9. The first page, without a page number, would
be followed by page number 1.

| To assign a number to the first page of the file, press
< N» and type a number. Press <« ENTER » to record
numbers #-99. (Omit pressing < BENTER » with larger
numbers.)

To alter page numbers within a file, see the “N command,
page 4-18.
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[Qluick Num (Quick Page Numbering)
Tells T-Word whether to number your pages for you.

If 'you select this T-Word method of pagination, the result
will bc page numbers centered between the margins you
select_ in ILleft and MBght, on the line just above the
margin set in iBlottom. There wikl be two blank lines
between the last line of text and the page number.

Because of the two blank lines and the line for the page
number. there will be three fewer lines of printed text
than you would get otherwise .

You may not want (Qhadek Num at all: Either you may want
1o page numbers or you may want to include page
numbers in headers or footers you type into your
document using the “H or “F print commands.

® To tell T-Word to number your pages for you, set
[Qhsck Num at Y. Otherwise, set it at N. To alternate

between the two settings, press « Q »~no need to type < Y>
Or «N»>.

’!

To turn off the page numbering you begin with (Qhick
Num, type the "N command without a number at the place
in the file where you want the page numbering to stop.

The following pages will be printed with
numbers . > , " nopese

Note that once you type o= in a header or a footer for
page rumbers, you cannot use (Qlick Num 10 number the
pages of that document. Embedded commands usually
take precedence over the print menu.
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[1}st Print

Tells T-Word where to start processing your file.

Whether you are printing or using one of the preview
options, [11st Print instructs T-Word on which page i the

file you want to begin.

® To set the first page to be printed or previewed, press
«1»and type a number . Press < ENTER > to record
pumbers 8-99. (Omit pressing < ENTER > with larger
numbers.)

This option and (Nlum Start work in tandem . To begin
printing or previewing at page 4 of a 10-page file
numbered 1-10 (tNum Start set at 1), set [1lst Print at 4.
For the same file with [NJum Stast at 18, set [1)st Print at
13.

Should you enter a number in [1)st Print higher than that
of the last page of your document, the computer will beep
when you press « 5 » to begin printing, and this message
will appear on your screen: Start Page Emor . Press any key
10 remove the message; then reset [lst Print 10 a lower

number.

Page numbering can be altered within a file by the °N
command. To begin printing or previewing any pages
following that command, assign to [1lst Print the number
of the page as altered by the “Ncommand. If. for
example, you have entered "N25 on page 6 ol u [1}-page
lile, you should set [1lst Print al 25 (0 begin prinung at
page 25. (The setting of [Nlum Start is not important in
this case )
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(Elnd Print

Tells T-Word where to stop processing your file .

Wh_ether you are printing or using one of the preview
options, (Eind Print instructs T-Word on which page in the
file you want to end.

Tlps option and INJum Stat work in tandem. Toend
printing or previewing at page 6 of a 10-page file
numbered 1-10 (INum Start set at 1), set (Elnd Print at 6.
f:r the same file with (NJum Start at 19, set (Elnd Print at

® To set the last page to be printed or previewed, press
<E> and type a number. Press <« ENTER » (0 record
numbers 6-99. (Omit pressing < ENTER » with larger
numbers.)

To print just one page of a multi-page document , enter
that page number in both [13st Print and (Elnd Print .

If you want 10 print an entire docement but are unsure

exactly how many pages it contains, set [Elnd Print high—a
: ]
258 if you wish. ' meh-a!

If you enter a “N command to slter page numbering within
a file, the page numbers following that command are the
oues you should use when entering a value for (Eind Print
If, for example, you have entered “N28 on page 6of a 16-
gaa:: lz"ge » You should set [Ednd Print at 28 1o end printing at
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c =

CA =

[Clopies c -
P C

Sets the number of copies 1o be printed .

LS Y

With this option you can print a document many times
without having to start the printing process again and
agamn. '

Y

3

9

# To set the number of copies to be printed, press < C»
and type a number. Press < ENTER » to record numbers 1-
99. (Omit pressing « ENTER > with larger numbers.)

[

.

’

Section 4

[ S .

'

JUUUUUUUUUUUUUUUUUUUUUUUUYGGGa39004

Using the Print Commands

[ Y [y

AR AR AR AN AN AR AR AR AR AN o oW o o ¥ o ol o¥ oW o X o ¥ AW o ¥ a W aWa NaNaXaRalalakalakn



Where to Look in Section 4

For definitions of universal and

printer-specific commands
To enter print commands
To center text
To enter headers
To enter footers
To change the left margin
To change the right margin
To use hanging indeniation
To alter pagc numbers
To insert a page break

For conditional paging

To alter line spacing

To turn line justification
on or ofl

For boldface

For double strike

For clite type

For proportional spacing
For condensed print

For superscripts

For subscripts

For underlining

For wide type

For italics A24.G ng"'““ﬁ‘—*:._‘ oy /

page 4-1

page 4-2

“C, page 4-3
“H..."H, page 4-5
“F..."F, page 4-9

L., page 4-1!

“A, page 4-13
“X..."X, page 4-16
“N@-"N25@ , pagc 4-18
P, page 4-19
~¥v1-"v25@ , page 4-20
“A1-"A250 , page 4-21

0...70, page 4-13
“B..."B, page 4-15
“D..."D, page 4-26
“E...°E, page 4-27

SrorasG. .. G, page 4-28

“K..."K, pagc 4-29
§..."S, page 4-30
=T...°T, page 4-3)
...V, pagc 4-32
“W...°W, page 4-3)
“Y...°Y, page 4-34
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Print Commands

PR_INT commands are your means of affecting the
appearance of a document from inside the document itself
with just a few keystrokes.

With print commands you can place headers at the top of
pages and footers at the bottom. You can create hanging
indentations, center text, insert a page break wherever
you want, and cause a block of text to be printed entirely
on the next page if there is insufficient room on the
current page.

With print commands, too, you can alter anywhere
within a file many of the global settings of the print
menu. You can change left and right margins, page
numbering, right justification, and font.

Still other print commands underline, set in boldface, and
print in italics or proportional type, among other features
supported by your printer.

Print Commands and Your Printer

Many T-Word print commands will work on your printer,
regardless of its make. The others must be geared to your
printer, or they won't work as expected. These are the
universal commands and the printer-specific com-
mands, respectively.

® The universal commands are ready to use with any
printer. The printer-specific commands, on the other
hand, have been set up for the Epson FX-80 and
compatible printers. If you have another make of printer,
you will have to customize the CONFIG.DO file before

using the printer-specific commands. See Section 8 for
details on customizing . .
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On the lollowing pages you will find explanations first of
the universal commands, then of the printer-specific com-
mands. Each command, in addition, is marked cither
universal or printer-specific.

The printer-specific commands begin on page 4-24 .

Entering Print Commands

Entering print commands requires just three keystrokes,
pius numerical values, if any.

To enter a print command, hold down « CTRL »; then
in sequence press < P> and the letter assigned to that

command.

Example: To enter “C for centering, hold down « CTRL »;
then press and release « P> or « p»; press and release < € or
cc» release « CTRL > .

® Some print commands require a number. Type the
number immediately after the command.

® To separate a command number from the following
text, press < /> immediately alter the number. The /
mark will not be printed.

Example: Typing “A3 in a document will cause the
following text to be triple-spaced. Here is how to enter
this command and keep it separate from the text that
follows it: “A3/101 Daimatiens Is now showlng. . . .

= Most print commands go in pairs. The first turns the
feature on; the second turns it off. If, for example, you
type « “H command (o enter a header, you must type
another “H command to indicate where the header ends
and the text begins.
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Universal Print Commands

Centering Text: ~C

—a universal print command

® Begin typing the text to be centered at the left edge of
the screen. Enter “C anywhere on the line to center that
text between the left and right margins. Press < ENTER »
wherever you want a line of centered text to end.

This is not a paired command-no need to enter a second
“C to turn this feature off. Enter one ~C command for
each line of text you want centered.

Example
This is typed (< indicates « ENTER »):
A CENTERED TITLE"C«
“CA Centered Subtitie<
This is printed:

A CENTERED TITLE
A Centered Subtitle

Except in headers and footers, the “C command centers
text between the current marging. Most often, the
current margins are those you set in the tLleft and (Right
options of the print menu. If, however, you placea L or
a "R command within a file to alter the left or right
margin, any subsequent text will be centered within the
altered margins.

To keep all text centered between the same marging, reset
"L and "R to match the settings in the print menu before
entering a “C command. See pages 4-11 and 4-13 for
more about “L and “R. .
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If you are using ~C in headers or footers, don’t worry
about the centering changing from page to page. Headers
and footers with the “C command are always centered
between the margins set in the print menu.

» For obvious reasons, a title or any other text should
always be shorter than the line on which 11 1s to be
ceniered. Say you have set the left margin at 10 and the
right margin at 60, thereby setting lines 50 characters
long. A title of 55 or even 49 or 50 characters cannot be
centered on such lines. The solution is 1o break up the
title into two or more lines.
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Entering Headers: “H . . .“H

—a universal print command

Headers are printed at the tops of pages, one page after
another. They serve many purposes. In a lengthy
document they may designate the section numbers and
their titles, serving as signposts telling readers where they
are. Inletters they may serve ss a kind of letterhecad,
with your company’s name, address, and telephone
number. Headers may be used simply to place page
numbers at the top of the page or to enter the date and
time of the printing.

In T-Word, headers can be changed within a file or
turned off completely. They can run from one to many
lines. They can be printed centered, flush against the left
margin, or indented.

® To begin entering a header, type “ at the beginning of
a line. Then begin typing the header.

Type as many lines as you wish. Press < ENTER » anywhere
you want o end one line and begin ancther. H you want
the header centered, type the “C command somewhere on -~
each line.

Tt is likely that you will want to separate your headers
from the text of the document with blank lines.

& After the last word in a header, press < ANTER » once for
each blank line you want between the header and the text,
then type “H. Press « ENTER », and begin or resume
entering the text.

m Always end the last line of a header with a second W

command and < ENTER>. Your document will not print if
you fail to use this command in pairs.

4-5
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X

Should you enter an unpaired “H command in a file,
T-Word will alert you to the omission when you press

< I5» 10 begin printing. Instead of printing, T-Word will
show this message on your screen: Hde/Fir Ervor.  Press

< f1 » 10 return to the file and correct the situation.

® Headers are printed below the top margin setting in the
(Tiop option of the print menu. If a header is printed too
high or low on the page, adjust the [Tiop setting accord-
ingly.

Example
This 1s typed (¢ indicates < ENTER »);,

‘HCHection &t
“Clising the Print Commantie<

4

“Me

The fext begins here, with two blank
nee between it and the header .

This is printed:
Sectiom &

Using the Prist Comsmande

. The text hegimp hare, with two blank lines
betveen It and the header.

Where to Enter Headers. T-Word headers can run
from the first to the last page of a document. Or they can
be started, turned off, or altered anywhere within a
document .

® To print a header on the first page, enter ~H at the very
beginning of a file. The only exception 10 this rule occurs
if you have created multiple sets of print commands in the
CONFIG . DO file, as explained in Section 8. In this case,
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enler “M as the second command, after the “P command
designating the set of print commands.

® A header entered anywhere in the file but at the very
beginning will be printed on the next page. Entera
header on page 3, for example, and it will first appear on
page 4.

When several headers are entered in a file, it is the one
Just previous to a page break that prints on the next page.

® When entering a header at any place but the beginning
of a file, remember to press « ENTER » to end the line you
are working on before typing the “H command .

Canceling a Header. Once entered, a header can be
turned off-and no other put in its place—by entering a
null header. To turn off a header enter a pair of “H
commands on the same line, one immediately following
the other. '

Example

On the next page | want to dis-
continse & header now in effect. Sof
onter the following «
“H M

By entering this null header, |
have inatructed T-Word to print no
header on subssquent pages .

Don’t worry about the extra line taken up on the screen by
the “H commands. That line will not appear in the
printed document .

Placing Page Numbers in Headers. lnstead of
numbering pages with the [Qluick Num option in the print
menu, you can place page numbers in headers (or
footers),
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# To number pages in a header, set up the header as usual
and include this: »s. At printing time, T-Word will
replace ## with the current page number.

Note: By typing s# in a header, you are making it
impossible to print that document using the aulomatic
page numbering option, [QMick Num, in the T-Word print
menu.

Example
This is typed (¢indicates ¢ ENTER >):
“HSection 2°C¢
Page sn"C«
<
“He

By typing » ‘wice in the header
sbove, | will print the current page
mumber at the top of each page .

This is printed:
Saction 2
Page 1

By typing § twice In the header above, I will
print the current psge nusber at the top of
each page.

The page numbers printed in place of a# are determined
by the [Nlum Start setting in the print menu. They arc
also altered by any "N command you place in the [ile 1o
alier page numbering.
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Entering Footers: “F . . .”“F

—a universal print command

Footers are printed at the bottoms of pages, one page after
another. They serve many of the purposes of headers:
presenting letterhead information (at the bottom instead of
the top, of course), identifying each page by section
number and section title; entering page numbers and date
of printing. They may also be used for footnotes.

In T-Word, looters can be changed within a file or turned
off completely. They can run from one lo many lines.
They can be printed centered, Mush against the left
margin, or indented several spaces from the left margin.

8 To begin entesing = footer press « ENTER » and type °F.
Then press « ENTER » once for each blank line to appear
between the last line of text and the first line of the
footer. Then type as many lines as you wish; press

« m;m » at the end of each line for the proper line
breaks.

u Always end the last line of a footer with a second “F
command followed by « ENTBR ». Your document will not
print if you fail to use this command in pairs.

Should you enter an unpaired “* command in a file, T-
Word will alert you to the omission when you press < 5 »
to begin printing. Instead of printing, T-Word wil show
this message on your screen: Mdr/Ftr Error. Press < f1 » to
return to the file and correct the situation.

® Footers are printed above the bottom margin setting in
the (Blottom option of the print menu. If a footer is
printed too bigh or too low on the page, adjust the
(Blottom sztting accordingly. If there are too many or too
few blank lines between the text and the looter, delete or
add more returns after the first “F command.
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Example
This is typed (« indicates « ENTER >}

“Fe

<

“CSection 4«
“CPage sx"F¢

This is printed with two blank lines above it:

Section &
Page 24

Notice, 100, that s» can be included in footers as well as
headers 10 print page numbers. See page 4-7 for details.

Where 10 Enter Footers. T-Word footers can run from
the first to the last page of a document. Or they can be
started, turned off, or altered anywhere within a
document .

T-Word places a footer at the bottom of the page on which
it is encountered in the printing process. If it encounters
a footer while printing page 3, for example, that footer
will appear on page 3.

When several footers are entered in a file, it is the one
St previous 10 a page break that prints a1 the bottom of
any page.

Canceling a Footer. Once entered, a footer can be
turned off—and no other put in its place—by entering a
null footer. To turn off a footer enter a pair of “F
commands without any characters, as in this example:

“FFo

Don't worry about the extra line taken up on the screen by
the °F commands. That line will not appear in the printed
document .
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Changing the Left Margin: "L

—a universal print comman

® To change the left margin from that set in the [Lleft
option of the print menu, finish the line you are working
on and press < ENTER >. Beginning with the cursor at the
far left of the screen, press < SPACE » once for each space
you want to indent the left margin. Then enter L and
continue entering your text. To return to the iLisk
setiing, press « ENTER » and without moving the cursor
type "L at the far left of the screen.

Keep these things in mind when using the “L command:

v Press « ENTER » immediately beforehand .

v Press either « SPACE > or « TAD » 10 mave the cursor
(one <« TAB» equals 8 spaces). continue for as many
spaces as you want, even if the cursor moves to the
next line.

v Place no text between the left edge of the screen and
the "L command.

v Remember that any centered text (other than a

header or footer) entered after & "L command will be
centered between the new margins.

Example
This is typed (¢« indicates < ENTER »):-

This paragraph Is to be printed with
the left margin set In the print menu . <
"L But this paragraph wit
be indented 10 spaces 10 the right of
that setting. N the left margin
setting In the print menu is 10, the left
margin for this paragraph will be 20. «
"L This paragraph Is back 10 the left
margin set in the print menu . ¢
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)
C.-
c,*
4 - . ’ - d . . . )
This is printed: C. < Changing the Right Margin: “R
This paragraph ie to be printed with 1"
the left margin set in ths priat ssnu, I v —a universal print command
But thie pearagraph will be Y
iadeanted 10 spaces to the right of | 2 ) ) )
tIu: setting. If the left margin i v ® To change thg right margin from that set in tbe [Right
satting 1o the print menu is 10, the ) option of the print menu, press < ENTER » to finish the line
:'“o'"l“ for this paragraph will 4y you are working on. Starting with the cursor at the far
e 20. left of the screen, press « SPACE » the number of spaces
[ ) ! X .
st 1: .tlh'o ’;rrl.n'tr.::nul.. back to the left mergin e you want to indent th- right margin. Then enter “R. To
,,_; return to the [RBgh setting, press < ENTER » and without

See page 4-14 for an example of altering both left and moving the cursor from the far left of the screen type “R.

right margins:

¥
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Keep these things in mind when using the “R command:
v Press « ENTER » immediately beforehand .

v Press cither « SPACE > of « TAB » to move the cursor
(one « TAB » equals 8 spaces), continue for as many
spaces as you want, sven if the cursor moves to the
next line.

v Place no text between the left edge of the screen and
the “R command.

v Remember that any centered text (other than a
header or footer) entered after a "R command will be
centered between the new margins.

+
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Example
This is typed (¢ indicates < ENTER »);

This paragragh la to be
printed with the right margin sel in
the prdnt menu. «

"R But this paragraph
wikk be Indented 10 spaces to the
left of that setting. ¢
"R This paragraph is back to the

right margin set In the print menu. ¢
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T

This is printed:

Thie paragreph 1s to ba printed with the
right sargin set in the print menu.

But this paregraph will be
indented 10 spaces to the leftr of
that setting.

This paragraph is back to the right
wargio set is tha print senu.

Changing Both Right and Left Margins. It will often
happen that you will want to indent a block of text from
both the right and left margins.

One solution is to enter “R and ~L on separate lines:

End of text printed at the settings in
the print menu . <

“Re

“LStart of indented text .«

Because this will add a blank line to the printed
document, you may prefer to place "R and "L on a line
together, as in the following example.

Example
This is typed (« indicates « ENTER »),

This peregraph is 10 be printed with
the left and right margins set In the
print menu .«

R “LBut this paragraph
will be indented 10 spaces on the left
ond right. ¥ the left margin setting In
the print menu is 10, this paragraph
will begin at 20; if the right margin
setting la 70, this parsgraph wil end
at 80,4
“A"LThis paragraph ls back to the
marging sat in the print menu . <
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This is printed:

This paregraph 1s to be printed with the left
snd right margins set in the print mshu.

But thie parsgraph will

be indented 10 spaces on

the left and right. If

the laft margin setting

in tha print menu is 10,

this paragraph will begin

at 20; 1f tha right

margin setting is 70,

this paragraph will end

at 60.
This parsgraph in back to the margine set in
the prist menu.
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1
C -_
. . ) - ~ C This is printed:
Using Hanging Indentation: "X . . .”X C"L p
A TEXT £1 £1 Takes you into the
—a universal print command C‘ i selected file for writing
[ | and edizing
Hanging indentation is ‘word pfocessing lermi‘nology for C 1 Plot 2 £2  Calls up a page-by-page
paragraphs in which all lines after the first are C | pixsl plot of the file
indented from the left margin. This paragraph 1s an C showing the genaral layout
example of hanging indentation. 1. of tha tile as now
) i formaztad
Hanging indentation is often used with paragraphs that A

depart from the standard paragraph format. It is par-
ticularly useful for creating columns of text in which one
column (the column farthest to the right) contains two or
more lines. See the example below.

@ Toenter a hanging indentation, type "X in the first line
of a paragraph. Subsequent lines in that paragraph will be
indented 10 the column at which the “X is entered.

Enter “X anywhere in the line—even within a word. The
command will not occupy space in the printed document.

— e e am . g Emn e g e — —

The "X command remains in effect, paragraph after
paragraph, until canceled by a second “X command .
There is no need to repeat it in each paragraph.

s To cancel hanging indentation, type “X immediately
after pressing « ENTER >,

Example
This is typed {« indicates < ENTER >}

TEXT N 1 “XTakes you nto the

selecied fie for writing and sditing«

L4

Piot 12 n” Calls up a page-by-page
pinel piot of the flla showing the general layout of
the e 8s now formatied

X

» -

v -
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Altering Page Numbers: “N@-"N250

—a universal print command

Unless you designate otherwise, T-Word will number your
pages consecutively from the first to the last, beginning
with the print menu setting in (Nlum Start .

There may be times, however, when you want to break a
sequence of numbers and start with a different number
The command for this purpose is “N.

@ To alter page numbers on any page but the first, tvpe
“N followed immediately by the number you want to print
on the next page. Type @ through 25@. The pages
thereafter will be numbered consecutively from whatever
number you type. If you type @, the next page will print

with no number; the page afier that, with number 1.

® Enter this command at the very beginning of a para-
graph or on a line by itself .

It is recommended that you use the ‘N command in com-
bination with the “P page break command. Place these _
commands together on one line to show where vou want

the current page to end and what page number you want
printed on the next page. '

Example: Type this in a document

“N145P
and the current page will end at that point and the next
page will be printed as page 145.

® The "N command lets you turn off the automatic page-
numbering option (Qkdck Num: Type "N without a
number, and subsequent pages will be printed without
page numbers,

To turn off page numbering in a header or footer, cancel
the header or footer entirely or re-enter it withont s .

1
)
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Inserting a Page Break: “P

—a universal print comman

@ Wherever in a file you want to end the current page and
begin printing another, type "P. The next page will begin
with whatever text follows this command .

Note: As the first entry ina file, P followed by a number
serves a different purpose. It is to be used only if you
bave set up more than one set of print commands in the
CONFIG.DO file. In this case, “P followed by a number
tells T~-Word which set of commands is active for that
printing session. See Section 8§ for details.
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Conditional Paging: “V1-°V250

—n universal print command

The vV command lets you keep a block of text together on
one page—whether that block be a table, a paragraph, or
something else you do not want split between pages. No
matter how much editing you do later on, the lines vou
mark with a v command will stay together. If there is
not enough room on the current page, the block will be
printed in its entirety on the next page.

® To mark a block for conditional paging, 1vpe "V
followed by a number 8-25¢. This is not a pared
command—no need to type a second “V command .

@ Enter this command at the very beginning of a
paragraph or on a line by itself.

Exagmple: Type ~v20, and you instruct T-Word 10 print
the next 20 lines on the current page if there 15 room, on
the next page if there isn't.
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Altering Line Spacing: “A1-"A259

—a umiversal print command

The “A command allows you to alter the line spacing set in
the (Spacing option of the print menu. You alter the line
spacing according to the number you type with it: ~A1 for
single spacing, ~A2 for double spacing, ~A3 for triple
spacing, on up 10 “A258.

With the “A command. 100, you can insert up to 250
blank lines at any point in 2 documeni—a handy feature to
use whenever you want 1o reserve space in a document for
the later addition of an illustration.

w Type A and follow it immediately (without a space) by
a number. 1-250,

» P_lacg this command on a line by itself or at the
bggmmng of a paragraph. It will take effect beginning
with the next printed line.

To return to the l_ine space setting of (Slpacing in the print
menu, type “A with the value set in the print menu.

Example

This is tvped (« indicates < ENTER »).

“A1/  This paragraph is t0 be
printed single-specad. | have
typed the ine-spacing command
in the very first spece of the
peragraph though | could have
typed It farther along In the
fine . ¢

“A2/This paragraph ls 1o be
printed double-apaced. Notice
how | have typed this command
followed by 2/ after the
peragraph indent instead of
before: either way works . ¢
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This is printed:

This paregraph 1s to be printed
siogla-spacad, 1 have typad the lins-spacing
command tn the very first spsce of the
paragraph though I could have typed 1t farther
along in the line.

This parsgraph is to be printed double-

epacad. Notlce how I have typed this command

followad by 2/ after the paragreph indent

ioetead of bafore; either way works.

Inserting Blank Lines. Use “A to insert blank lines
within a document wherever you want 1o place a drawing,
chart, graph, or other form of illustration once the docu-
-ment is printed. This is an alternative 10 pressing

« ENTER » for each blank line,

On aline by itself, type ~A then the number of lines 10 be
left blank. Press ¢« ENTER » and type "A and the number
with which you want to resume your line spacing .
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Turning Line Justification
On or Off: “O . . .~0

—a universal print command

The_ plaCc 10 determine whether your lines are to be
justified fall the same length) is in the (stity. option of
the punt menu. Then with the -0 command you can
reverse that setting anywhere within a file .

® To switch from the setting in (Sustity, type 0. To

return 1o the setting in tilustiy, type another -
later in the file . ype r "0 command
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Printer-Specific Commands

Printer-specific commands make it possible to change the
appearance of type by making 1t darker or lighter.
expanding 1t or condensing it, placing it above or below
the other characters, and so on.

The way your printer responds to these printer-specific
commands depends on vour printer and how 11 operates.

Reminder- Unlike universal commands, printer-specific
commands are ready for use only if you have an Epson
FX-80 or a compatible printer. Before using these
commands with any other kind of printer, you must first
customize the CONFIG.DO file. See Section 8.

@ Printer-specific commands can do no more than your
printer is capable of . Some printers, for example. cannot
produce condensed, enlarged, or italic type. Check vour
printer manual if you are unsure of vour printer’s
capabilities .

m The characters assigned to a particular command—as 8
for boldface—are 1o a certain extent arbitrary. Bv editing
the CONFIG . DO file that accompanies the Ultimate ROM
1. you can reassign those characters, even 10 the poant of
substituting new functions for those assigned by this
program.
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Boldface: "B . . .”B

—a printer-specific command

Boldface is one of two commands that print a heavier
version of a regular type style. (The other is double
stnke . )

Boldfaced type is sometimes called emphasized type,
because it is used for emphasis. Il can call out words
within a sentence . highlight headers and footers, set apart
column heads in tables, and so on.

‘rfopr printer produces boldface type by slowing down and
giving each character a stronger impression.

m Enter "B before and after words to be emphasized with
boldface.

If your printer has a ribbon that tends to print light, you
can produce darker, sharper print by using the boldface
command for the entire file: Type “8 just before the first
word in the file. Be advised, however, that using this
command in this way will increase the printing time.

To set off headings with as dark an impression as possible,
combine boldface and double strike: Type “8°D o1 "D"°B
before and after the words to be thus printed.
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. .”D

—a printer-specific command

Double Strike: “D .

Double strike is a form of boldface a priqtel achieves by
making :wo passes over each line—sometxmqs with the
second impression slightly offset from the first. The
result is a darker, sometimes slightly blurred type.

Like boldface, double strike is useful for emphasizing
words or phrases.

® Enter “D before and after words 10 be emphasized_by
double striking. To affect the entire file, enter D just
before the first word to be printed.

To set off beadings with as dark an impression as p?siible .
combine double strike and boldface: Type “B-D or ‘DB
before and after the words to be thus printed .
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Elite “E . . ~E

—a printer-specific command

The smallest of standard typewriter fonts, elite prints at

12 characters per inch as compared with 10 characters per
inch in pica.

Elite type can be selected in the IFlont option of the print
menu or within a document with the ~g command .
Switching from pica to elite within a document may be a
good way of fitting a table with several columns between
your margins or of setting off a block quotation.

® Enter “E wherever you want to start printing in elite

type. Enter another € command wherever you want to
return to pica.

Which font the second -£ command selects is determined
by how the T-Word CONFIG. DO file is set yp. Though
S€t Up to revert 1o pica with the second “E command, this
file could be altered to revert to a 15-pitch font, for
¢xample, or proportional type. To make this change, you
must alter the off command for -E in CONFIG . DO so that

it turns on the desired font . Section 8 gives instructions
for changing this file.

For printers other than the Epson FX-80 and its com-
patibles, decide on which font YOou want to revert to when
setting up your CONFIG . DO file.



Print Commands

Proportional Spacing: “G . . ."G

—a printer-specific command

In proportionally spaced type, letters are spaced according
to their widths—with wider letters like the W occupying
more room than narrower letters like the /. In non-
proportional (fixed-pitch) type, all letters occupy the same
width.

WWWWW
It

A proportional type:

A non-proportional type: WWWWW
IT1III

Proportional spacing is the form of spacing turned out by
most typesectiers.

s To produce proportional type, enter “G. Toreturn to
non-proportional pica type, enter “@ again.

Which font the second “G command selects is determined
by how the T-Word CONFIG . DO file is set up. Though
set up to revert to pica with the second "G command, this
file could be altered to revert to elite, for example, or a
15-pitch font. To make this change, you must alter the
off command for ~G in CONFIG.DO so that it turns on the
desired font. Section 8 gives instructions on changing this
file.

For printers other than the Epson FX-80 and its com-
patibles, decide on which font vou want to revert to when
setting up vour CONFIG.DO file.
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Condensed Print: "K . . ."K

—a printer-specific command

When available on a printer, condensed print 1s the
smallest print that printer can produce. In condensed
print there are usually between 15 and 17 characters
printed per inch.

Switching from pica to condensed print can be used to fit
tables of many columns onto standard-sized paper.

m To switch to condensed print, type "K. To return to
the previous font, type K again.

Which font the second K command selects is determined
by how the T-Word CONFIG . DO file is set up and how a
particular printer works.

On the Epson FX-80 and compatible printers, the second
K command causes the printer 10 resume printing in the
previous font—most likely the font selected in [Flont. If
vou wamnt some other font, enter the command for that
font immediately after the second "K command.

If your printer is not an Epson FX-80 or a compatible,
check the printer manual for the condensed print off
command. On some printers this command will revert o
pica, not the previous font.

.Y



i
|
|

Frint Command s

|

]

Supcrscripts: S . . .°S

—a printer-specific command

Superscripts are telters or numbers printed above a line of
text. They are useful for numbering footnotes, ' for
sciting up mathematical equations (E=mc?), and 1o display
symbols for such matters as trademarks (Travcling
Software, Inc.®; T-Word™) .

& Type "T before and after the characters you want
printed as superscripts .

'Use the “F footer command to place footnotes at
the bottom of pages. See page 4-9.
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Subscripts: °T . . .°T

—-a printer-specific command

Subscripts are letters or numbers printed lower than the
other characters of a line of text. They are useful for
scientific notation and mathematical equations: H,0;
XI + lz = ab.

& Type S before and after the characters you want
printed as subscripts.
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Underlining: “U . . .°U

—a printer-specific command

On manual typewriters, underlining was the tradiional
method of emphasizing certain words. With the advent of
computers and word processing programs, however,
emphasis 15 often left to the traditional tricks of the
typesetter: boldface and italcs.

Sull, underhining has 11s purposes, particularly if boldface
or itahcs 1s not available on a printer. Titles and subtatles
can be underlined to set them of { from the rest of the text
as can individual words.

@ Type -V before and after the words you want
underlined .

e .

1

— e — =

r -

[

\

.r—r—-'r—'r—'r- - .
VUUVUVUULOUUUULUULUULLUUUUULULUULUY

AANANAAANANANANNNN

e L T T I S

v

YANANOANAAAANNA0N0NN
VUUULUULUUUVUVUULYL

Wide Type—W . . "W

—a printer-specific command

Also called enlarged or elongated, wide 1y pe prints at
about 5 to 7 characters per inch, depending on the

‘printer .

It is useful for headings, titles, and other parts of a
document that are to be emphasized .

@ Type “W to begin wide type. Type "W to swiich to
pica.

On the Epson FX-80 and compatible printers. the second
-w command causes the printer to resume printing in the
previous font—most likely the font selected in (Flont. I
you want some other font, enter the command lor that
font immediately after the second "W command.

If your printer is not an Epson FX-80 or a compatible.
check the printer manual for the enlarged print off
command. On some printers this command will revert to
pica, not the previous font.

Note: When switching from a 10- or 12-pitch font to wide
tvpe . you should be aware that you will get onlyv about
half as many characters per inch as you do with the
smaller fonts. '
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c.
Nalics: Y . . .Y <.
C -
—a printer-specific command C
c-
By slanting 10 the right, itahcs serve 1o emphasize c’
patucular words. They are seldom appropriate for entire C
sentences much less entire passages or documents . c-
Italics are widely used in law (Miranda v. Arizona), in
biology (Homo sapiens}, and in general writing (the movie
Gone with the Wind, Proust's In Search of Lost Time; the -
expression de gustibus non est disputandum) . SCCti on 5
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® To begin italics, type “Y. To end italics, type -¥
agamn.
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Where to Look in Section 5

To enter a document directly [rom a
preview option

To move from one previewed page to
the next

To leave a preview option and return
10 the print menu

To halt the scrolling of the page break
and display opuons

To call up a pixel plot of a document
To call up the page break option

To call up the display option

page 3-2
page 5-2
page 5-2

page 5-2
page 5-1
page 5-5
page 5-6

Note: To preview a document directly from the Tandy

Portable Disk Drive, see also Section 9.
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Previewing Documents

PREVIEWING your documents before printing themis a
good way to troubleshoot before commuung them to
print. [Tt saves both ime and paper.

T-Word offers three wavs of previewing documents. Al|
are available by pressing a function key in the print menu:
v The plot option represents by dots (pixels) the
general layout of each page.
« The page break option shows where page breaks
occur.
v The display option shows each line formatted as it
will be when printed.
Which of the three T-Word preview options you use at a
particular time depends on the kind of troubleshooting
you have in mind.

The information provided by the preview options ts based
on these matters:

« the text you have entered in your file

v the current settings of the print menu

v the universal print commands you have entered with
your lext

Because printer-specific commands are especially geared (o
your printer, T-Word cannot accurately interpret them
when it previews documents in which thev are used.

To select a page in a document to begin previewing. set
[11st Print in the print menu as you would when printing: 1
for the first page n the file, 2 for the second page. and 50
on.

Fer special considerations when using the preview options
with the Tandv Portable Disk Drive. see Secion 9.
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Entering a Document from Preview

While previcwing a document, you can jump direcily into
the document at the point you scc on your screen. This
feature lets you fix problems on the spot without having 1o
scarch through your documents.

m 'ress < CTRL > < A» to enter your document at the point
currently displaycd by the preview option.

Moving Through and Out of Preview

Each of the three preview options pauses once it has
displayed a page, waiting lor you lo instruct it 1o move on
to the next page.

w To move from page to page in a preview option, press
any key but « BSC)» or the other exit keys listed below.

@ To cxit preview and return to the print menu, press
« 6sC». On the Tandy 1007200 you can exit also by
pressing « T8 » or « SIIFT » ¢« BREAK ». On the NEC PC-
3201, you can also exit by pressing ¢ SIRFT» « 5> or

4« STOP >,

The plot option shows onc cntire page at atime. In the
page break and display options, the text scrolls upward.

® To halt the scrolling in the page break and display

opuions, press any key except « ESC» or the other exil
keys. Press any such key again to resume.
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Plot: «r2>

In the T-Word print menu, press «-f2», and a screen like
this appears:

Page 1 -

THTHNUR TS
.
HILHTTTRNTHHIEN

In this representation of a single page of your document,
cach character is represented by a pixel—that is, one of the
small squares that compose the characters appearing on
your screen.

From this plot you can determine
v whether you have set appropriate margins

v whether your headers and footers are placed as you
want them

v whether the font (pitch) set in the print menu is in
keeping with the margins you set

On both sides of the plot are two vertical lines, each rep-
resenting the cdge of an 8- by 11-inch sheet of paper.
Should you cheose a combination of left and right margins
and fornt that would make your lines 1oo tong for 8'a- by
11-inch paper, the line to the right of the plot would
disappear. If you see a plot without the vertical line on
the rnight, you know you must set narrower margins or
choose a smaller font .

Should vou press < CTRL » < A», you will enter your
document in the middle of the page plotted on the screen
when you pressed < CTRL » ¢ A>.
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Note: The @ seuting provided as a default for IFlont is set
up to represent documents in 10 pitch. If your printer
ponts in 12 pitch, enter 12 as the [Flont setting.

For the keys 1o press to move from one page to the next or
10 exit the plot option, see page 5-2.

What Plot Can’t Do

The plot option formats all documents as fixed-pitch
fonts. It cannot accurately represent the relative lengths
of lines 10 be set in a proportional font.

If, however, you set (Flont at 13 or 14, plot will show you
a fairly close representation of proportionally spaced lines.

Except for proportional fonts, the plot option represents a
document by the font selected in the tFlont option. Plot
cannot accurately represent any parts of a document for
which the font is changed by print commands. .

If, for example, you have marked a heading with the “W
command for wide type, that heading—along with the rest
of the document—will be represented by the plot option
according to the (Flont setting.

Unless you mark a large block of text for a different font,
the plot option should give you the previewing informa-
tion you want. But if you do set up a table or some other
large block in a different font, preview that block
separately: In the print menu set (Flont at the pitch used
with the block. Then begin the plot option and move to
the block to see it represented as it will be printed.
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Page Break (PBrk): «f3>

The page break option shows how each page of a
document begins and ends. For each page you see the
first three and the last three lines.

Any headers or footers included in your file do not appear
in this preview. Blank lines at either the beginning or the
end of a page will also appear here as blank lines.

Use the page break option to
v avoid awkward breaks between pages
v help locate where to enter footnotes

v determine if you should enter a print command to
insert a page break

a To enter the page break option, press « 3> in the
T-Word print menz. You then see lines scrolling upward
on the screen.

Using ROM-View 80 with the page break option will
increase its ease of use. For best results set a width no
narrower than the line length—the right margin setting
minus the ieft margin setting.

Without ROM-View 80, you will see the first 40
characters as usual; the remainder of lines longer than 40
characters will appear just below on your screen in reverse
video (light on dark). And words will be broken at the
edge of the screen, though they will be printed intact.

The text scrolls upward on the screen, halting at the end
of each page, and the cursor flashes in the lower left
corner of the screen.

For the keys to press to move to the next page, to halt the
scrolling, or to exit the page break option, see page 5-2.
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Display (Disp). «<f4>

With the dispiay option you can see a document formatted
on screen according to the margins, hne spacing, and line
justification set in the print menu and withun the
document .

The display option shows not only where each page begins
and ends but also where one line ends and the next begins.
For unjustified text, check the length of each line and
hyphenate words as needed to avoid unacceptably short

. hnes. For justified text, check the spacing between words
and hyphenate as needed to avoid excessively wide
spacing .

Section 6

Word Processing
Enhancements

# To begin the display option, press < f4 > in the print
menu. Your file now begins to scroll upward.

As in the page break option, you may find it helpful to set
ROM-View 80 at a width that will accommodate your
formatied lines. Otherwise, you will find that any part of
a line after the first 40 characters will appear on your
screen 1n reverse video. And words will be broken at the
edge of the screen, though they will be printed intact.

13
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Any headers, footers, or blank lines included in your file
will appear in this preview, too.

The scrolting halts at the end of each page, and the cursor
flashes in the lower left corner of the screen.

For the keys to press to move to the next page, 1o halt the
scrolling, or to exat the display option, see page 5-2.
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Where to Look in Section 6

To use the word processing
enhancements

To alter the length of lines
On VOUr screen

To switch between insert
and overwrite

To use search and replace

To compute bytes and words
anywhere within a document

page 6-1
page 6-2

< CTRL> < O >, page 6-4

¢ CTRL>» < L, page 6-5

< CTRL» <« J», page 6-8
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Word Processing
Enhancements

T hE Ultimate ROM 11 enhances the word processing
capahilities of your computer in these ways:
+ On mast computers you can now edit and view your
documents with lines up to 60 characters long—wilh
the ability to scroll up to 80 characters.

v You can swilch to overwrite mode and lype over
existing text.

v You can locate and change a character, word, or
phrase in a document.

v You can determine at any point within a document
how many characters (bytes} or words you have
typed to that point.

These word processing enhancements are products not of
T-Word but of the Ultimate ROM Il. This means that
they are available for use wilh files you create with
IDEA', T-base, and other programs in addition to
T-Word .-

® All of the word processing enhancements are available
for use as soon as you have installed and initialized the
Ultimate ROM 11 chip and have selected UR-2 in the main
systern menw of your computer. Then after selecting
cither TEXT or T-Word in the Ultimate ROM il menu, you
are rcady to select a file and use 1the enhancements.
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ROM-Vicw 80

ROM-View 80 frees you from the 40-column limitation of
your computer’s screen. Now you can work with lines of
anything from 10 to 80 columns (characters) long. Up to
60 columns are visible at any time; 20 more columns can
be made visible by scrolling.

You will find ROM-View 80 a boon while preparing
documents for printing with T-Word. As long as your
Iines do not run longer than 80 columns (characters),
ROM-View 80 allows you to enter and edit documents
with the line length on the screen set exactly as T-Word
will print them .

Using ROM-View 80 with your T-Word documents takes
the guess work out ol formatting tables of many columns
and of hyphenating words at the ends of lines.

Reminder: ROM-View 80 is not currently available for
the Tandy 200.

® To enter and edit documents with the line lengths in
which they will be printed, subtract the ILleft setting in
the print menu from the (Right setting and give this
number as the width setting for ROM-View 80.

Example: If you have a {Lleft setting of 10 and a IRNght
setting of 75, you should start ROM-View B0 and type a
width of 85 before entering your document.

@ To reset the line length of your screen, enter the
Ultmate ROM II menu, move the cursor over View8o,
and press « ENTER >. In response to the Width: prompt ,
type the width determined {rom your left and right
margin settings 1n the T-Word print menu and press

« ENTER ».
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@ Sometimes instead of the Widthe prompt, you will sec
this: Change HIMEM?. This prompt will appear only 1if you
have another machine-language program in the high
memory section of your computer. ROM-View 80 cannot

. operate until all other machine-language programs arc

removed from high memory. Press < Y » Lo remove the
machine-language program from high memory, then enter
a width for ROM-View 80. Should you press any other
key than ¢ ¥ », you will not be able 10 use ROM-View 80.

# I you see this message—Can't—you may not have the 3-
4K of RAM necessary to operate ROM-View 80. Check
the main system menu of your computer and delete files if
necessary. The Can't message may indicate another
problem: You have used a machine-language program that
reset high memory. To correct the problem, enter BASIC
and type one of these commands:

CALL 32454 yor the Tandy 100}
CALL 39703 [ for the Tandy 200!
EXEC 32358 {for the NEC PC-8201]
CALL 32274 { for the Olivetti M 10]

Then leave BASIC and follow the instructions on the
previous page for using ROM-Vicw 80.

Once you have cntered a width for ROM-View 80, you
can enter yous document in onc ol two ways: Lhrough the
TEXT program of the Ultimate ROM Il menu or through
T-Word itsell’. )

® In the Ultimate ROM 1 mcnu, move the cursor over
TEXT or T-Word and press « ENTER ».

For more information about using ROM-View 80 in TEXT
and T-Word. consult Scction 2 of your ROM-Vicw §(
manual .



Word Processing

Switching between Insert
and Overwrite: ¢(CTRL> <0O?

One of the limitations of your computer is its lack of an
overwrite mode. You are limited to the insert mode,
which means that you cannot 1ypt Over cxisting text. In
insert, whatever you typc moves existing text and spaces
10 the right to make room for the new text.

With the Ultimate ROM 1 you can switch from insert 10

overwrite and back toinsert. In overwrite, each character

you type replaces whatever is already in that place on the
screen, whether a letter, number, or space.

The overwrite mode is available for use with any
document you select through the TEXT or T-Word options
of the Ultimate ROM 1l menu.

® You begin each session in the insert mode. To switch
10 overwrite mode, press < CTRL> < 0.

When you switch to overwrite, this message appears as a
reminder at the bottom of the screen:
Overwrite mode

The message disappears as soon as you begin typing.
@ To swilch back to insert, press ¢« CTRL» ¢ 00>

When you switch to insert, this message appears at the
botiom of the screcn:

insert mode
The message disappears as soon as you begin typing.
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Search and Replace:
¢(CTRL> <L>

The Ultimate ROM 11 improves on the find function of
your computer by allawing you to search for certain
characlers, a word, or a phrase and replace them with
other characters, words, or phrases.

Search and replace saves time in the revision of
documents, freeing you of the necessily to retype changes
again and again.

Search and replace is available for use with any document
you select through the TEXT or T-Word oplions of the
Ultimate ROM 11 menu.

® Press « CTRL > ¢ L> 10 begin searching a document at the
point marked by the cursor.

T-Word gives you flexibility in how )-rou use search and
replace:

« You can replace all the following occurrences of the
search lext automatically.

« You can review all the following occurrences of the
scarch text but reserve the right at each occurrence
10 direct whether 1o make the replacement.

« You can enter the number of the occurrences 1n the
file you want replaced.

How to Use .Search and Replace

Press < CTRL » < L >, This prompt appears al the

bottom of Lhe screen:

String:

6-5
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¢ ENTER » . ' -3 you will see this rqessage at the bottom of the screen:

No match

This message tells you either that the search text was not
found at all or that there ar¢ 00 MOTE OCCUTTENCES of it
the document.

Y. In response 1o this prompt
Sub as:

type the siring of replacement characters or words—up to

24 charactersn all. Press ¢ ENTER ». .
Note- Since search and replace always moves toward the

end of the file from the point where the cursor is Jocated
when you press « CTRL)» ¢ L >, remember always 10 begin at
the beginning of the file if you want the entire file
searched. At any pomnt within a file press « CTRL » < W> 10
move the cursor back to the beginning of the Nle in one
step.

4.  You now must direct the manner of the search and
replace, as suggested by 1this prompt:
Number , [AN, [Clonfirm, or [Quit

These are your choices:

@ Type any number 1-99 to direct that for that number of
occurrences from the point where you entered search and
replace, the search text will be replaced automatically.

B Press « A > 10 direct that all occurrences of the search
text from the point where you entered search and replace
1o the end of 1the document will be replaced automartically .

w Press « ©)» to direct that the remainder of the document
will be searched, but nothing will be replaced without
vour approval.

® Press < Q» to abort the search and replace without any
changes.

1
1

L
3

L3

T

*

5. If you press « C» for confirmation at each
occurrence. vou will see this message at the bottom of the
screen at each occurrence:

Substitute? [Y)es, [(Nlo, [Qlult
You now have three choices. Press

L

v
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<Y 10 confirm the replacement -

¢ N> 1o continue the search without making .
the replacement

« G to quit search and replace

-
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_Word Processing

Counting Bytes and Words:
«CTRL)> <}>

Pressing « CTRL » ¢ J» at any point in a document will
displav a message hke this:
306 bytes, 49 words (11 returns}

From this message you can determine how many bytes
{characters) and words you have entered to the point in the
document marked by the cursor,

For a count of the entire document, press « CTRL>» « Z> 10
move 10 the end of the document and then press « CTRL»
«J>,

Also included in the count is the number of returas—or
how many times you have pressed « ENTER ». Depending
on how vou are formauing a document, this count may
give you the number of lines or paragraphs entered to that
point.
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Where to Look in Section 7

For defimuons of merge liles and
main files

To select merge files and main files
To print date and time

To merge blocks of 1ext from a single
merge file

For alternate uses of the block merge

To merge information from a daia file

For the format of the data file

To enter merge Eommands in the main file
To print mailing labels from a data file

To merge entire files into a main file

To chan print files

page 7-1
page 7-1
page 7-3

page 7-4
page 7-6
page 7-7
page 7-7
page 7-8
page 7-10
page 7-12
page 7-13
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Merging

MERGlNG is a time-saving method of pulling information
into a file—-most often from another file. Merging spares
you the necessity of retyping information each time you
wanlt to use it.

T-Word provides not one but four different methods of
merging. Each serves a different function:

v printing the current date or time

+ inserting blocks of text into a main file from another
file
v inserting items from a data file into a2 main file

v inserling entire files into a main file and chain
printing files one after another

All of these make use of the “Q merge command in one
form or another. Just how you use ~Q in your files
depends on the kind of merge operation you are undertak-
ing; refer to the instructions on the {ollowing pages.

Reminder: To enter the “Q command, hold down <« CTRL»
and then in sequence press < P» « Q». For more informa-
lion about entering prinli commands, sec page 4-2.

Merging generally involves two kinds of files. Merge files
are those in which you enter text (o be inserted into other
liies at printing ime. Main files are those (iles into
which the text will be inserted. Merge files and main files
always remain separate; they are never actually merged. 1t
is only at printing time that the information in them is
oined.

Selecting Merge Files for Printing

When you print a document by merging blocks or data
Mles, you must el T-Word which is the main file and




Merging

which is the merge file. You do this at printing time, in
the T-Word file setection screen. This procedure 15 rot
necessary when you print the date or time (page -3 or
when you merge entirc files or chain print {page 7-12).

Once you have set up your main and merge files for either
block merging (page 7-4) or data lile merging (page 7-7),
follow the procedure outlined below.

u To begin merging blocks or data files, always select the
main file lirst, the merge file second .

In the T-Word file-selection screen, place the cursor over
the main filc and press « ENTER ». This prompt then
appears:

Select MERGE fite or INlone

Move the cursor over the merge file, press < ENTER >, and
you are in the T-Word print menu, where you see the
names of both files in reverse video, the main file first,
the merge file second.

Instead of designating a merge file in the file selection-
5Creen, you can press « N to designale none. This will
allow you to print a main file without inserting text from
the merge file.

® Using the Tandy Portable Disk Drive with T-Word lets
you merge up to 64K of information—considcrably morc
than your computer can hold. For information about
merging from files on disk, sce also Section 9.
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Printing Date and Time

With a few keystrokes anywhere within a document, you
can cause T-Word 1o insert the date or time at that point
in the document when it 15 printed.

Among other applications, this feature is useful for
keeping track of a document as it undergoes many
revisions. By dating the document in the headers or
footers or on the title page, you can easily tell which
version is which. '

The date and time printed are those on your computer at
the time of printing. Confirm that the date and time
setlings in the main system menu of your computer are
current before using this feature.

These are the commands to enter for date and time:

a0 prints the current date in the
month/day/year format. 06/27/86

aT prints the current time in this format:
B.i5 PM

m To enter a merge command for date or time, hold down
<« CTRL>. Then in sequence press and release « #>, <« Q»,

« P, and, finally, < > {for date) or « T > (for time).
Release « CTRL ».

7-3
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BlOCk Mcrgmg c [ _‘ In this main |e£ler file, the two merge blocks will be
| entered at the @ commands:
-

. Merging blocks of text is useful for inserting sentences,
paragraphs, or pages of boilerplate into letters and other
documents.

Thenk you for your letter asking
sbout Numismatica, inc. , snd owr
publications for colectors of Roman
coins. <

-

L3

Blocks to be inserted are all placed together in a single
merge file, which you create in T-Word or the TEXT
program of your computer or the Ultimate ROM II.

| have enclosed @ brochurs listing
alt of our in-print publications, many
of which relate to your interest in
Roman coins . «
b » ]

v

® In the merge file, one block of text is separated from
the next by the "0 command and < ENTER ». Include as
many blocks as you want, but remember to end each
block—including the last—with “Q « ENTER ».

9

When printed, the letter will look like this (the merged
paragraphs are shown here in boldface):

'
r

Thank you for your let:er ashing abou:
Numismatics, Inc., and our publications for
collectors of Roman coins.

Since 1979 our cospany has been a leader
in the publication of books and periodicsle for
mnuBissatists.

In fact, our monthly magazine, The Dther
Side of the Coin, is the hest-salling publica-
tion of its kind in this country.

I have enclosed s brochure listing all of
our in-print publications, many of which relaza
to your interest In Roman coins.

We appreciats your Interest in our
cospany snd walcowe any future inquiries. Fesl
free to call us toll-free at 800-333-333).

)
T

The main file can be created in T-Word or TEXT.

!
L]

a In the main file, type “Q wherever you want a block to
be inserted—one “0 command for each block in the merge
file. At printing time, the first bleck in the merge file
will be inserted at the first “Q command in the main file.
The second block will be inserted at the second "0
command, and so forth.

3

Example

In this mesge file, two blocks of boilerplate text have been
entered. Each block ends at ~Q «:

-

When preparing to merge blocks of text, remember 1o

v Mark the end of each block of 1ext in the merge file
with “Q ¢ ENTER »,

Sinte 1979 owr company has been a
tsader in the publication of books and
periodicals for numismatists . <

in fact, our monthly magazine, The
Other Side of the Coin, is the best-
seling publication of its kind In this
country . ~Q¢

'® appreciate your interest In ouwr

company and weicome any future
Inquiries . Feel lree to call us tol-
free at BOD-333-333). "Q«

ARG A N R EaRa Na KA AR Ra Ra RO RARANY
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v Enter the blocks in the merge file in the order in
which you want them to appear when printed.

v In the main file enter as many ~Q commands as there
are blocks of text in the merge file.

v Allow for the necessary returns or spaces in either
the merge or main file.



Merging

Other Uses of the Block Merge. Though best suited
for merging blocks of text, this T-Word merge is flexible
enough to be used for merging names, zddresses, and
such information into form letters. (See page 7-7 for
another wav of doing the same thing.}

As an example, let’s set up a form letter to be sent to 10
different persons, thanking them for thewr inguines about
our company’s products. The letters will be identical
except for these four blocks: the inside address, the
salutation, a phrase describing the product inquired
about, and the price of that product.

Into the main file will go the bulk of the letter. Also
included will be four “0 commands: the first for the inside
address; the second in the salutation (Dear ~Q, the third
for the product name (Your letter requesting information
about ~Q), and the fourth for the price.

The merge file will be set up in 10 sets of blocks (one set
for each addressee) with 4 blocks of text to a set. The
first set will include the inside address (name and address),
the salutation, the product name, and the price—all for
the first addressee. The next set will include the same in-
formation for the second addressee, and so on through the
tenth set.

Here is 2 sample merge file for two of the addressees:

Mr. John Stesle<
64 Winding Path«
South Bend, N 62382~
WMr. Steels Q¢
the Uitimate ROM B"Qx
$229 .85 0«
Ms. Sally Jones<

- 2483 Harvard Ave .(
Cedar Springs, MI 4850870«
Ms . Jones O«
DEAY" Q<
$79 .95°Q«

._._..__a._h_......_—_"_..-
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Data File Merging

Merging information from data files—like an ADRS .DO
file or one of your T-base files—is a cost-effective way of
personalizing form letters for mass mailings.

From such data files, you can draw names, addresses, and
other information you want to include in your letters.
You aiso can print mailing labels for your letters.

Unlike the block merging described carlier, data file
merging lets you select the order in which information is
to be drawn [rom the merge file and to exclude some in-
formation in the merge file altogether.

Data File

m Any data file to be used with this form of merge must
be comma-delimited. This means that every item of in-
formation (each field) must be separated from the next by

?‘ c;g:ma. Commas must not be used except to separate
ields.

Each addressee has a record—a set of fields pertaining o
that person.

@ Each record in the data file including the last must end
with ¢ ENTER ».

Example

Nr. Stesle,Nir. John Stesle, 84 Winding Path, South

Bend, N 82382, the Uitinate ROM I, $229 . 85«
Ms . Jones,Ms. Sally Jones ,2483 Harvard Ave .,

Cedar Springs , Ml 40508, IDEAL, $79 . 95«

7.7
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Example

This example shows a data file with the records of two

[ R (). R . . .
customers. Both records end with < ENTER > {« Here's an example of a main file into which information

from the preceding data fle will be merged:

Within the records, each field except the last 1s followed
by a comma. There happen 1o be seven f1elds in each

record of this example. This is the order of those seven . '(My 18, 1
fields: )
feld 1 salutation ' -g::
field 2 name ' -04. ~O5«
field 3 sireet address «
field 4 ciy Dear “O1:

field 5 state and ZIP
field 6 product name
field 7 product price

{

Thank you for your letter inguiring sbout

~06, which we are now seling at "Q7. {am
including a brochurs with Information sbout ~Q6
and our other products avallable for your

computer . <

Main File

ARBLGRALORALLRI I I I Y

In TEXT or in T-Word, create the main file by entering
the text that will remain constant from letter to letter.
Enter the 0 command wherever you want to individualize
the letters by drawing information from the data file.

£

if you wan! to order “Q6 or have any further
questions about it or any of our other
producis, please fesl frae tc call us on

. ) ow toll-free line . . . . <
» Enter the 0 command with a number to designate

which field in each record you want to insert at any point.
Type -t for the first field, ~Q2 for the second field, and
soon, up to “099.

*

HUUUUOLULULULLULLLULLULLOLLLLULULLULLUULY

Printed Copies

) _ . At printing time, T-Word will print as many copies of the
By entering “Q2, for example, you would be inserting the letter as there are records in the data file.

customer’s name from our sample data file, above.

. ' . Example
® You can enter the “Q commands in any order in the

main file and exclude any fields you do not want to appear
in the printed letters.

-

When printed, one of the letters from the sample data [lile
and main file will look like this (the information merged

* from the data file 15 shown here in boldface.
Unless you have allotted 1he necessary spaces between

words 1n your data fite, remember to provide for those
spaces 1m your main file.

ATAARANARANANAIARARA N RR AR KA RO RANL
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Merging

July 16, 1986

Mo. Sally Jonesa
2483 Harvard Ave.
Cedar Springs, MI 45508

Desr Ms. Jones:

Thank you for your lezter Inquiring about
IDEAY, which we are now offering at $719.95. 1
am including a brochure with information about
IDEA! and our other products avallable for your
computrer.

1f you want to srdaer IDEA] or hsve any further
questions abour 1t or any of our other
products, please feel free to call us on our
toll-free line. . . .

Printing Mailing Labels

To print mailing labels from a data file containing names
and addresses, follow these steps:

|.  Determine from the data file the fields in which the
name and address information is located.

2. In TEXT or T-Word, create a main file consisting
solely of “Q commands designating which of the fields are
to be merged from the data file and where they are to
appear ..

This is a2 main file set up to print mailing labels from the
sample data file on page 7-7:

“Q2«
“Q3
“Qd, ~Q5«

Lk kakakakakakatalals
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.

3.  Before printing the labels, you must adjust the
settings of the T-Word print menu to match your labels.
This will require some experimentation but for most
standard mailing labels, these settings should work:

Lleft

[Right
(Top
(Blotiom
{Plg Len
(Sipacing
(Wiait Pgs
1Qluick Num

depends on the placement of the
labels in the printer

add 40 1o the Lleft setting
ior 2
1

6
L
N
N
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File Merging
and Chain Printing

Merging entire Niles into a main file and chain printing
files one after another are accomplished by using the ~Q
command followed by a file name, in any of these ways:

~QltHe) Or “QIFLE) or ~Oifile .do) or ~QIFILE .DO)

Within the square brackets type a file name—in upper- or
lowercase , with or without the DO extension. On the
NEC PC-8201. be sure that you enter upper- and
lowercase characters just as you did when opening the file.

Note that with this form of merge, T-Word will not
request the name of the merge file when you select a main
file 1n the T-Word file-selection screen. From the file
name you have typed with the “Q command in the main
file, T-Word already knows which file 11 15 to merge .

File Merging

r

- e e ——

»

Files to be merged may include anything from a {few words
to pages of text. They may not, however, be hles into
which yetl another [ile 15 10 be merged.

@ When using the ~Qiftename] command, do not enter the
name of a file in which you have used the “Q command for
any purpose other than inserting the date or time.

Chain Printing

Chain printing lets you tell T-Word (o print a sequence of
files, one after another, without your having to begin the
printing process for each file.

You can chain print files so that the first page of each
begins on a new page. Or you can break up long
documents and print them together as though they were
one continuous file.

# Remember 1o type the “P page break command at the'
end of a file unless you want the next file to begin

' printing on the page where the previous file ends.
When it comes to inserting boilerplate text into letters and

other documents, [ile merging and block merging serve
similar purposes. But file merging has a definite
advantage: It lets you set up many different boilerplate
1exts, which you may then select as needed when setting
up your letters and other documents. Since you do not
have 10 commit yourself to merging just one file, as you
must with block merging, you have greater flexibility

There are two ways of setting up chain printing:

v At the end of the first file 10 be printed, enter
“Offtenamel for each file to be printed. Select the
file containing these commands to begin chain
printing the series.

v Create a separate file just for entering a series of
-Olftename] commands. Select this file to begin
chain printing the series.

With this Nlexibility there is a disadvantage: Using file
merging to insert many sections of boilerplate takes up
more of the fle slots on your main system menu.

-
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Examples

® To merge an entire file into a main file 1ype “Giffensme)
wherever in the mamn hle you want the merge file 10 be
printed.

There are three files to be chain printed: FILE 1, FILE 2,
and FILE 3.
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One way of setng up the ~Olflename} commands 15 to
11 pe this at the end of FILEL

.. _FLEY ends here. AndFLE2Is to
begin cn a separate page. Py
“QIFLE2)

“QIFLE3I«

To print the three files. select FILEL.
The alternative 15 to create a new file and enter this:

"OIFLE 1)
“QIFILE2)«
“OIFILEJN

To print the three fil.cs, select this file.

Chain Printing and Merging . Files designated for
chain printing should not themselves be files into which
vet another file is 10 be merged.

® When using the “Oiffenamal command to chain print,
do not enter the name of a file in which you have used the

- command for any purpose other than inserting the date
or ime.
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Section 8

Customizing T-Word
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Where to Look in Section 8

To enter CONFIG DO page 8-1
To change the print menu defaults page 8-2
To customize fonts to your printer page B8-4
For a hist of printers compatible

with the Epson FX-80 page 8-4
For Epson FX-80 font codes page 8-5
For other printer font codes page 8-6
To customize print commands 1o your

printer page 8-6
To assign different characters 10

print commands page 8-6
For Epson FX-80 decimal codes page 8-8
For other printer decimal codes page 8-9
For special uses of the printer

commands page 8-9
To convert codes in your printer

manual to decimal codes page 8-11
To make different sets of print

commands geared 10 different printers  page 8-15
To make different sets of print menu

defaults for different printing jobs page 8-15
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The CONFIG. DO File

CERTAIN aspects of T-Word are subject to change—
change that you make yourself in the CONFIG . DO file.

With the CONFIG.DO file you can:

v assign new values 10 the print menu settings—values
that will reappear each time you start the program

v customize printer-specific commands and gear them
to your printer

v set up your CONFIG.DO file for more than one
printer or for more than one set of print menu
defaults

The CONFIG.DO file is included with the Ultimate ROM
11 to allow you to make certain changes to T-Word as well
as IDEA! and T-base. For more information about this
file, consult the Ultimate ROM I Instaliation and User’s
Guide .

It is not necessary to have the CONFIG.DO file in your
computer if you do not wish 1o make any modifications or
use the T-Word printer-specific commands. Bul once you
change CONFIG DO, you must keep the altered file in
your computer 50 that the modifications will take effect as
you use the programs. Any changes you make will
remain in effect as long as the CONFIG . DO file remains in
your computer. Should you delete the file and later
restore it to your computer, you will have to make the
modiflications again. '

s To modify T-Word, start in the main system menu of
your computer. Place the cursor over CONFIG. DO and
press « ENTER ».  Move to the appropriate place in the file
and make changes as explained in this secuon. When vou
are through, save the modification and return to the man
svstem menu: Press < (8> on the Model 100 or 2

t SHIFT» « 5 > on the NEC.

L__.___ . _ . __EE N
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Resetting the Print Menu

Each time you start up T-Word, you will see the same
settngs in the print menu for left and right margins,
adding line feeds, page length, and so on.

These settings are the defaults set by Traveling Software,
but they are not permanent. To avord resetting any of
these values each time you use the program, you must
alter the CONFIG DO file.

Follow the instructions on the previous page for entering
the CONFIG.DO file. Then on the Tandy 100/200 move
the cursor until you.see these two lines:
np" "’5'>’\’/i’f io
. 19,75,6,8,66,N,1,0 N,N,1,N, 1,99, 1«
On the NEC PC-8201, the second line, altered only for
the [AMd LF option, appears like this:

19,75,6,6,08 N,1,0,Y,N,1,N, 1,909, 1

It is the second line—with the numbers, letters, and
commas—that determines the print menu defauits. The
value for each setting is separated from the next by a
comma. T-Word interprets the numbers and letters in
this way:

1, setting for Lieft
75, setting for Mgt
setting for (Tlop
setting for (Blottom
setuing for [Pig Len
setting for (ustily
setting for (Sipacing
setting for IFlont
setting [or (Aldd LF
setting [or (Wieit Pgs
setting for {Nlum Start
setting for [Quick Num
setting for (1)st Print
setting for (Eind Print
setting for iClopies
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Notice how the sequence of values in the CONFIG . DO file
corresponds to the print menu: The first five values apply
to the five seitings, from top to bottom, in the first
column of the print menu; the second five values apply to
the second column; and the last five apply to the third
column.

Changing the Defaults

@ Tochange a print menu default, move the cursor lo the
line in CONFIG .DO just below “P. Then locate the value
in that line controlling the option you want to change.
Move the cursor to that point, delete the old value, and
enter the new. '

While changing the print menu defaults, take these
precautions:

v Keep each value separated from the next by a
COmma.

Retain the return (¢ ENTER ») at the end of the line.
For letters, type Y or N, in uppercase only.

For numbers, type nothing greater than 288,

For Pig Len and ISlpecing, type nothing less than

1 (no zeros).

Once you finish you'r modifications, exit CONFIG.DO and
start up T-Word. The print menu will now show the
settings as you have modified them.

L L 89

Feel free to make such changes at any time. Note, how-
ever, that if you modify CONFIG . DO while in T-Word,
those changes will not take ¢ffect until you have left and
restarted the program.

By making other changes in CONFIG.DO, you can set up
more than one set of print menu defaults—a different set
for each kind of print format you use on a regular basis.

See page 8-15 for details. ’ :
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Customizing Fonts and Print
Commands

Geanng both the settings in the tFlont option of the print
menu and the printer-specific commands (“8, @, and so
on) is something you must do 1f your printer is not an
Epson FX-80 or a printer compatible with the FX-80. To
make any of these changes enter the CONFIG.DO file, as
explained on page 8-1.

Compatible Printers

Among the printers compatible with the Epson FX-80 are
Epson printers in the MX, RX, and FX series. Others

. arc the TTXpress portable printer, the Star Micronics
Gemini series, and most Panasonic, Citizen, and Riteman
printers.

® Though compatible with the FX-80, some of these
printers do not offer all the features offered by the FX-
80. Some compatibles, for example, cannot print elite or
proportional type. If in doubt about your own printer’s
capabilities, consult the printer manual or your printer
dealer.

Setting Fonts

1. Consult your printer manual or the table on page 8-6
for the fonts your printer can produce. They are often
referred to as pica; elite; condensed or compressed; and
enlarged, elongated, or wide. Determine which of these
fonts you want to have ‘at your disposal .

2. For each font, you must know two things: the
pitch, or characters per inch, and the decimat code.
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The table on page 8-6 shows pitches and decimal codes for
four popular printers: the Comrex CR-II1, the C. Itoh
Prownter, the Toshiba P35[. and the Okidata ML82A .

If you have one of these printers, this table shows all the
information you need.

If your printer is not one of the above, you must
determine both the pitches and the decimal codes from
your printer manual. In some cases, too, you may have
to convert the codes in your manual to the decimal form
needed here. For help in this, see Interpreting Your
Printer Manual, page B-9.

3. Having determined the pitches and decimal codes
you need, enter the CONFIG . DO file and move the cuisor
until you see these lines:

“F«

/27, B«

/27,77«

15715«

These are the codes that prodice 18-, 12-, and 15-pitch
print on the Epson FX-80 and compatible printers.

4. For printers listed in the table, substitute the values
listed there. Remember the 7 mark and the <« ENTER » at
the end of each line. That’s all there is to it .

3. For other printers, substitute the values determined
from your manual .

'1‘_he numbe(s before the 7/ mark—10, 12, and 15—are the
pitches. It is these values that appear in the (Flom option
of the print menu.

Thq_: numbers afier the / mark are the decimal codes,
which actually instruct the printer on how many
characters to print per inch. '
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6. For 19, 12, and 15, substitute the pitch of each of
vour fonts Leave the / mark immediately after each
value .

7. For the current prtches substitute the pitches
available on your printer. Reinember the commas, if
any. and the < ENTER » at the end of each code.

Proportional fonts lack a pitch, but it is suggested that
vou assign a propurtional font a value of 13 or 14. With
either setting, the plot option will give you a close
approuimation of formatied pages. :

Depending on whai is available on vour printer and what
you decide you want 1o use, you may wind up with more
or fewer codes than the current CONFIG .DO now has.

Sample Pitches and Decimal Codes
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Comrex C. Itob Toshiba Okidata

CR-111 Prowriter P351 ML32A
Pica 127,301,113 T 1927,69,49.50 1WW
Blite wn.nn 121,69 12/27,69,49,48  not usable
Coodensed not usable 17/27,81 177179 17719
Ealarged not usable 5714 5/27.3% 5

Changing Print Commands

Changing the print commands is similar to changing the
fonts: You must determine what print features are
available on your printer and the decimal codes assigned to
those features.

You have some flexibility in assigning characters as your
print commands. For exampie, Traveling Software has
assigned "V to underlining; you could just as well assign U
to superscripts, proportional type, or some other print
feature .
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You also have flexibility in deciding which print features
of your printer you want to use with T-Word. Instead of
subscripts, say, you might want to select a color nbbon or
perform some other function available on your printer.

@ One limitation: In assigning print commands 10 print
features, you are limited 1o 10 features and to these 10
characters: “B, "D, “E, "G, "K, T, °S, "U; "W, and "Y.

Now to change the printer-specific commands:

1. Consult your printer manual for the special print
features your printer can produce. Determine which of
these features you want at your disposal.

For each feature, you must know the decimal code
assigned by your printer to turn that feature on and the
decimal code to turn it off. In some cases, the onand off
codes may be the same.

If you have a Comrex CR-III, a C. Itoh Prowriter, a
Toshiba P351, or an Okidata ML82A, you will find those
codes on page 8-9.

If your printer is none of these, you must determine the
decimal codes for these features from your printer
manual. In some cases, you may have to convert the code
in your manual to the decimal form needed here. For
help see Interpreting Your Printer Manual , page 8-9.

2. Having determined the decimal codes that turn the
features on and off, enter the CONFIG . DO file and move
the cursor until you see these lines:
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C & — “BO/27.69/27, 76« /m({,jff,,ij 7

& ¢ — "DO/2T TV2T, 12¢ (Do, sz{%ffj
o )< | “EQI27 , FTILT-0% g,Lz;if_ R7, 5% 149, ~ hol,
A“G/27,112,1/27, 112, & Zo OV Y A |
R K@15/18¢ Conal;1anf
AR
N L} ¥ [ < .
QRUQI2T 45, 1/27 45, m
PR W/ 14/28 i ,
"YG/27,52/27,5% a2 Q 1,0 17,140, l/:w, i2.0,0
These are the commands and the codes that cause the
Epson FX-80 and compatible printers to produce the print
effects described in Section 4: B for boidface, “D for
double sinike, “E for elite type, and so on.

Each line begins with the command, entered as in T-Word
11self—« CTRL » < P> and the command character. After
that you see a zero and the 7/ mark. What follows are the
decimal codes assigned (o that command: first the code to
turn the feature on; then another 7/ mark and the code that
turns the feature off. Each line ends with « ENTER ».

3. For the printers listed in the table, enter the codes
in the table with the command characters your prefer.
Remember the zero and the 7 mark immediately after each
command. That’s all there is 1o it.

For other printers, enter the decimal commands deter-
mined from your manual. Include both on and off
commands even if they are identical.

Depending on what is available on your printer and what
you decide you want to use, you may wind up with fewer
codes than the current CONFIG.DO now has. But because
You are limited to 10 characters that may be assigned to
print features, you can have no more than 10 codes.
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Sample Decimal Codes for Print Commands

Comrex C. lich Toshiba Okidata
CR-II Prowritler P351 ML3B2A
Boldface 121, 719721.38 not usatle /27 .81/27.82  not usable
© Doublestrike f21,78/27,38 127,337 34 /27,75,56 not usable
21,75 .49
Blite 210 .11 127,69/ .78 127,69.49 .48  not usable
127,31,13 127,69 ,4% 58
Proportional 727,88/21,81 127 80/ 18 127.36727,37 not usable
Condeosed oot usable 727 BI1/27.78 121,721 93 119130
Superecript
J727,68/27 85 127 84,56,27 14 f27,68/271 85 notL usable
127,182,271 .65
Subecript /27,85/27 68 127,84 56 ,27,192 127,85/27,68  not usable
117,114,27 65
Underline I§1,69 /27 ,88/:1.89 21,7321, 74 not usable
127,82
Balarged not usable /L4115 21,33/17,34 1111
Talics not usable not usable J21,18/27. 28 oot usable

Special Uses of the Print Commands

The T-Word print commands have been designed to give
you considerable flexibility in using them.

Instead of one function—like turning boldface on and
of(—print commands can be modified to perform two or
more functions at once. You could, for example, set up
the "B command to turn on (and of boldface,
underlining, and italics. For the Epson FX-80 and its
compatibles, the code would take this form:
“B9/27,69,27 .48, 1.27.52127,7.,27.45...27.53

The flexibility of these commands also lets you get
around the limitations imposed by printers that do not
allow the use of certain features while a particular font is
sclected. The way around such a limitation 1s to set up
codes so that they turn off one feature while turning on
another.
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Example: The STAR 3G 10/15 printer does nat allow the
use of wide type as long as the near letter quality (NLQ)
font is selected. To allow switching from the NLQ font to
the wide font, set up the "W on command so that it turns
off the NLQ font while turning on the wide font; set up
the off command so that 1t turms off the wide font and
turns on the NLQ font.

This is how the “W command would look in the
CONFIG . DO file:

“we/27 ,53,27,87,1/27,587,0,27,52

\nnnnnnnnnnnnnnnnnnnnnn
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Interpreting
Your Printer Manual

Entering the printer codes for fonts and other printer
features would be a snap if all printer manuals used the

‘same form of control codes. Unfortunately they don’t.

When referring to your printer manual, you are likely to
find codes presented inone or more of these formats:

BASIC: CHRSQT,CHR $(14),“F”
ASCIL: ESC,SO,“F” or ESC+50+“F"
Keyboard: «BESC>,« CTRL> N,F
Hexadecimal: 1BH,0EH,46H or 1B,0E 46
Decimal: 27,14,70 or 827,014,07¢

These are all different versions of a single code. The
object here is to translate ASCII, BASIC, keyboard, and
hexadecimal codes into decimal codes. If your printer
manual provides decimal codes, you are all set. Remem-
ber to enter the on code first, followed by the / mark and
the off code. Press « ENTER » at the end of each hne,
including the last.

If your printer manual provides codes other than decimal,

you must use an ASCII table to convert them to decimal.
Look in your printer of computer manual .

From BASIC to Decimal Format

Printer codes in the BASIC format look like this:
CHR $(27},CHR 5(88) and CHR$(27xCHR $(89).

Converting BASIC codes to the decimal form required here
15 an easy matier of extracting the numerical values Gin
parentheses) and stringing them together with commas.

Example. The BASIC codes CHR_S(Z‘I);CﬂRs(BB) and
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CHR S 27,CHR $(89) turn underline on and off on the
Prowniter printer. They should be entered in the
CONFI1G . DO f1le like this:

“US/27 .,88/27 88«

If a character in a BASIC code appears in quotation marks,
treat it as an ASCII character. From the ASCII table,
determine the character's decimal value and enter that
value in the CONFIG DO file. In this code—

CHR (2%, CHR$();CHR(I 1)—the percentage sign
should be entered as its ASCI| equivalent, 37. The entire
code should be entered as 27,37,1,11,

From ASCH to Decimal Format

Printer codes in the ASCII format look like this: ESC G,
ESCH, and SO.

Convert these ASCH codes to decimal codes By referring to
the ASCII table.

A source of confusion here is that some ASCII symbols,
though two or more characters long, actually represent
only one symbol. To convert ESC G and ESC H, for
example, consider ESC not as three symbols but one,
which translates into 27 in decimal format. (The G and H
each convert as single symbois—71 and 72.) '

Here is a brief list of some possibly confusing ASCII
symbols and their decimal equivalents:

ASCHl Code Decimal Equivalent
SO 14
Si 15
. DC1 17
DC2 18
DC3 19
DC4a 20
ESC 27

Example: The ASCII code SI turns on condensed type on

e e Na N RaRaRaXaRaRaRa o RaRaaRaRaRaRaNa Na R Na Na Na N Na Na Na Na NA N NA AN N N
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the Epson FX-80, DC2 turns it off. These should be
entered in the CONFIG . DO file hke this:

K@/ 15/ 184

From Keyboard to Decimal Format

Printer codes presented as keyboard characters take this
form: « ESC»,< CTRL » N,70.

Converting these codes is much like converting the ASCII
symbols with this exception: The f{irst 32 characters in the
ASCII table are described differently in the two formats.
In keyboard format many of these characters are
represented by some combination of the « CTRL » key, as
in the example above. Here are several codes in the
keyboard format and their decimal equivalents:

Keyboard Code Decimal Equivalent

«CTRL*N 14
«<CTRL>O 15
ccrLr»Q 17
¢CTRL>R 18
¢CTRL> S 19
«<ctrL>T 20
< ESC)» 27

Example: If « ESC>,< cTRL> N, F turns on boldface and
CESC»,< CTRL > R & turns it off, enter this in the
CONFIG . DO file: ‘

‘Be/27,14,70/27, 18, 38¢
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From Hexadecimal to Decimal Format

Codes in the hexadecimal format take this form:
1B,26,D1,5A or 1BH,26H,D1H,51H.

To translate a hexadecimal code to decimal, locate the
hexadecimal code in the ASCII table and find its decimal
equivalent. If each value ends with H, ignore the H when
converting to decimal.

Example; 1f the hexadecimal code 1B,24 turns on
proportional spacing and 1B,25 turns it off,, enter this in
the CONFIG . DO file:

“QB/27,38/27 37«
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Accommodating More
Than One Printer

For anyone who regularly switches from one printer 10
another, T-Word provides an easy means of matching the
print commands to the printer.

The solution lies in the CONFIG.DO file: Instead of one
set of print commands, you can enter (Wo Or more sets,
one geared to each of your printers. Then at the very
beginning of each file, you tell T-Word which set of print
commands it is to follow when printing that file. You do
not have to change the CONFIG .DO file each time you
change printers.

Even if you have only one printer, you can use this
feature to set up different print menu and font defaults for
the different kinds of printing jobs you undertake
regularly. Say you switch regularly from a letter toa
spreadsheet format. By setting up the defaults in
CONFIG . DO for both formats, you c¢an switch from one to
the other simply by calling up the files. T-Word adjusts
the defaults in the print menu according to the directions
you type at the very beginning of each file.

Making Multiple Sets of Commands

Making more than one set of print commands entails
repeating—with different values—the lines in CONFIG . DO
that control the operation of T-Word. Here in truncated
form is an example of two sets of T-Word commands. (In
setting up your own CONFIG . DO file do not enter the
Periods or the text i brackets shown in this example .)
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~Pc Ifirst set of commands)
9,75.0,9,54,N,1,12 N,Y,1,N, 1,99, %
“Fq

10/27,31,1%

12/27 .31, 11«

15/27,31, %

~B@/27 ,84/27 ,38«

“Y0/27,65/27 ,66¢

-p¢ [second set of commands]
19,75,0,0.54 .N,1, 10, N N, 1,N, 1,99, 1¢
-Fe

10/ 18«

12727, 11

157 15¢

“80/27,00/27 T

“YOr2r ,52/27 , 53«
You can enter up to 99 sets of commands in all.

Designating the Set of Commands

» To designate which of several sets of print commands is
to be followed for a particular file, type “P followed by a
number: 2 for the second set, 3 for the third set, and so
on. To select the first set, you need not enter this
command at all.

@ Type this command at the very beginning of a file.
Typed anywhere else in a file, "P will force a new page.
If you want to place a header on the first page, type this
command on the first line of a file; on the second line
begin the header, as in this example:

“P

“HThis ls a Header«

L}

“Hk

The text begins hare . .
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Section 9

Disk Operations



Where to Look in Section 9

To select files from disk
To merge files from disk

To chain print disk and RAM files

page 9-2

page 94

page 9-5
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Disk Operations

DISK drives and ROM-based software are the best things
yet te happen to the Tandy 100 and 200 and the NEC PC-
8201. And T-Word makes it possible to take advantage of
both innovations.

If you own a Tandy Portable Disk Drive, you can use
T-Word to preview and print files directly from disk
without having to load them into your computer.

With the Tandy Portable Disk Drive, too, you can
perform all of the merge operations—-block, data file, and
whole files-that you can with files in RAM.

Besides their efficiency, disk operations offer the preat
advantage of making considerable amounts of data
available for printing. From the Tandy Portable Disk
Drive, you can print or merge up to 64K of informa-
Lon-lar more than can fit into your laptop computer.

Note: While accessing files on disk, you will notice a shorl
delay, particularly if the file is very large.

Even greater capability is available through TS-DOS, a
complete disk-operating system for the Tandy Portable
Disk Drive. With the append option of this program you
can create on disk a single file from several smaller files.
This lle~-up to 64K in size-can then be printed or merged
in16 another document through T-Word.

TS-DOS, included with the Tandy 200 version of 1he
Ultimate ROM 11, is available separately for the Tandy
100 and the NEC PC-8201.



Sclecting Files from Disk

Files on the Tandy Portable Disk Drive can be previewed
and printed just hke RAM [iles.

To edit a disk file. however, you must first load it into
yYour compuler.

These are the steps 1o selecung a file on the Tandy
Portable Disk Drive for printing and previewing;

1. Start in the T-Word file-selection screen. Notice
this prompt: Disk.

2. Press < 3. Youshould now see a menu of the
text. or “.DO." files on the disk. At the lower right
corner of this menu is a number indicating the bytes
{characiers) in the file marked by the cursor.

Should you decide not 10 select any of these files, you
have two choices: Press < ESC» 10 return to the T-Word
Nle-selection screen. Or press « f8 > on the Tandy 100 or
~00. « SHIFT» <[5 » on the NEC, to return to the Ultimate
ROM 1l menu.

1. Inthe event there is no disk in the drive or the drive
was not turned on or connected to your computer, you
will see this message in place of a menu of files: Disk Error.
Press any key'to return 10 the file-selection. Check your
disk drive and repeat the previous step.

4. In the menu of disk files move the cursor over the
name of the file vou want 1o print or preview and press

<« ENTER». You are now in the T-Word print menu. The
name of the fle vou just selected from disk appears in
rererse video with a @ prefix 1o indicate that the file is on
disk .
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5. Once in the print menu, press < S > to begin

printing, or press <« f2», « F3», < 4 to preview the file.

Reminder: You cannot edit this file as long as it remains
on disk. Use TS-DOS or another disk-management
system to load it lrom disk into RAM.

1
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Merging from Disk

Using a Tandy Portable Disk Drive, you can merge in-
formation from one file into another just as you can with
RAM files.

Before attempting to merge from disk, refer to Section 7
for instructions on using the various T-Word merge
options. Those instructions apply to disk operations, with
these additional considerations:
v The main file, into which information is to be
inserted, must be in RAM. It cannot be on disk.

v Only the mesge file can be on disk .

v If your merge file is comma-delimited, each record
in that file can be no longer than 250 characters.

These are the steps to follow when using the Tandy
Portable Disk Drive for block merging and data file
merging:

1. Make sure that your main file is in RAM and the
merge file is on disk.

2. In the T-Word file-stlection screen place the cursor
over the name of the main file and press « ENTER ».

3. To select the merge file, you must first call up the
menu of disk files: Press « 3 ».

4. Move the cursor over the name of the merge file and
press « ENTER >, You are now in the T-Word print menu,

ready to begin printing or previewing.
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Chain Printing from Disk

T-Word lets you chain print any or all of vour disk hies.
It also allows you to print both disk files and RAM files in
the same session .

It 15 not recommended that you perform chain printing
and merging operanons in the same session. Because of
the almost endless possibilities. T-Word may get lost in
searching for multiple merge files. Break up the scssions
to separate the operations.

@ To designate a disk file when entering the ~G command.
type @ before the file name. To designate FILE1 on disk
for example, type this: "QIGFLE1.

a If you set up a special file just for chain printing, place
that file in RAM, not on disk.

As an example, let’s say you want 10 chain print these
three files: FILE1 and FILE2 (both on disk) and FILE3 Gin
RAM).

In a TEXT file, you would enter this:

~QIGFLE 1)"OIO-FLE2I"OIFLEJ)

By selecting this TEXT file and in the T-Word print menu
pressing « 3>, you will print all three files in one
operation.

9-5
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Index

“A, 4-21. See also Line spacing.

{AMd LF, 3-14. See also Add libe feed.
Add hoe feed, 2-13, 3-14

Angle brackets, 1-5

ASCI] codes, converting 10 decimal, 8-12

“B, 4-25
BASIC codes, converung to decimal, 8-11
Blabk lines, inserung, 4-12
Blcck merging, 7-4
other uses of, 7-6
Boldface, 4-25
(Blottom, 3-8. See afso Bottom margin.
Bottom margin, 3-8
and quick numberiog, 3-17
Byte/word count, 6-8

~C, 4-3. See also Centering text.
Ceotering text, 4-3
and "L and "R commands, 4-)
length of lines centered, 4-4
Cham prioting, 7-13
and merging, 7-14
Change HIMEM? message, 6-3
Compatible printers, partial list of, 8-4
Condcased print, 4-29
Conditional paging, 4-20
CONFiG . DO file, 8-1
changing print commands in, 8-6
cthaoging pnot menu defaults in, §-2
setting up muluple sets of print commands in, 8-15
([Clomes, 3-20.

“D. 4-26
Daaa Hle merpag, 7-7
format of data filen, 7-7
format of mawn file i, 7-8
printing maihing labels by, 7-10
L¥awe and 1me, punting, 7-3
Ik Frior message, 9-2
Mk operauons, 9-1
<ham priotwng lrom disk, 9-5
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Disk operations (continued)
mergiag from disk, 9-4
selecting files from disk, 9-2
with TS-DOS, 9-1
Drsplay option, 5-6
cotenng & docurnent directly from, 5-2
exiting, 5-2
moving {Tom page to page, 5-2
to balt scrolhiog, 5-2
Double strike, 4-26

“E, 4-27
Ehte type, 4-27
Elongited type: See Wid: type.
IElnd Pniot, 3-19
Enlarged type. See Wide type.
ENTER key, I-6
Error messages

Dhsk Error, 9-2

Hdt/Fis Error, 4-6

Start Page Error, 3-18

to remove {rom screen, 2-14
Exiung a file, 2-7
Exiting T-Word, 2-7

“F. 4-9. See also Footers.
File-selection screen, 2-5
killing a file in, 2-7
leaving, 2-7
opening a new file in, 2-7
sclecting a file mm, 2-6
table of function key options in, 2-8
Mkt Priny, 3-18
First print, 3-i8
[Flont, 3-12. See also Font.
Font
as a factor in setting left and right margins, 3-4
avalable for Epson FX-30 and compatibles, 3-12
customizing 1o pnoters, 8-4
defaull font of zero, 3-12
description of, 3-12
setung for proportional type, 5-4
sctting 10 print menu, 3-13
Footers
and bottom margin, 3-8
cancehmg, 4-10
how to enter, 4-9
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Index

placing page numbers in, 4-10
space between text and, 4-5
where to enter, 4-10

“G, 4-28. See dlso Proportional spacing .

“H, 4-5. See also Headers.
Hanging indeatation, 4-16
Hdr/Fir Error message, 4-6
Headers, 4-5
and top margin, 3-7
canceling, 4-7
placiog page sumbers o, 4-7
pniating on first page, 4-6
prialing on subsequeni pages, 4-7
Hexadecimal codes, converting to decimal, 8-14
HIMEM?, Change (message), 6-3

Input/cutput, special typestyle for, 1-5
lasert/overwrite, 6-4

lialics, 4-34

[Nustify, 3-10. See also Line Justification .

K, 429

Keyboard characters, converting to decimal codes, 8-13

Killing a file, 2-7

“L, 4-11. See also Left margin.
(Lleft, 3-3. See also Left margin.
Left margia )
changing by “L command, 4-11, 4-14
chaonging with right margin, 4-14
computing, 3-3, 3-5
sctling io priet menu, 3-3
Line fezds. See Add line feed.
Line justification
altening with "0 command, 4-23
setting 1o pniot menu, 3-10
Line spacing
changing with “A command, 4-11
inserting blank lines, 4-22
setting m pnot megu, 3-11

Machint-language programs, other, 6-3
Mailing labels, printing from data file, 7-10
Main file, descnbed, 7-1, 7-8
Manndoversiew, 1-4
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T-Word Reference Guide

Print Menu Options

Left margin Lleft page 3-3
Right margin [Rlight page 13-4
Top margin [Thop page 3-7
Botiom margin [Blottom page 3-8
Page length IPlg Len page 3-9
Justification yes/no LJlustily page 3-10
Line spacing {Slpacing page 3-11
Font tpuchy {Fiont page 3-12
Line [ceds yes/no tAMdd LF page }-14
Pause printer yes/no [Wlait Pgs page 3-15
Number of [irst page in file [Nlum Start pitge 3-16
Aulomatic page

numbernimg  yes/no {Qluick Num page 3-17
15irst page 1o be printed I11st Print page 3-13
Last page to be printed (Ednd Print page 1-19
Copies 1o be punted IClopies page 3-20

Print Commands—Universal

Cenler text -C page 4-1

Enter headers “H...°H page 4-5

Enter footers “F...°F page 4-9

Change telt margin "L page 4-11
Change night margin . "R page 4-1)
Hangmg indentation XX page 4-16
Alter page numbers “N@-"N250 page 4-18
Page bicak P page 4-19
Condiional paging : “V1-"v2%0 page 4-10
Alter hine spacing “A1-"A250 pitge 4-21
Justification on/ofl "0...°0 page 4-23

Print Command s—Printer-Specific

Boldface *‘8..."B page 4-25
Double sinike D..."D page 4-26
Ehte iype "E..."E page 4-27
Proportional spacing *G..."G page 4-28
Condensed print K...°K page 4-29
Supersenpts *S...'S page 4-30
Subscnpts “T...°T page 4-3

Underhimng “U...7u page 4-3

Wide Iype W, W page 4-1)
Ialica Y, .Y page 4-34



Merge Commands
Print current date gD . page 7-3
Pont current time ‘a7 page 7-3
Merge tlock “0 page 7-4
Merge from data Nle “Q1-"a99 page 7-7
Merge entire file from RAM “Olfie) page 7-12
Merge entire file from disk “Olo: e} page 9-4
Chain print fales from RAM “0iMe 11" OliNe21 page 7-13
Chain print Niles from disk ~Qig:fWe 1}-0I0-Me21 page 9-5
Word Processing Enhancements
Insert/overwie <CTRL» <O page 6-4
Search and replace ¢CTRL»<L3> page 6-5
Byte and word count «{CTRL> ¢]> page 6-8
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Merge lile

defined, 7-1

in bleck merging, 7-4, 1-6
Merging

and chaio printing, 7-1]

blocks, 7-4

date and time, 7-3

entire files, 7-12

from data files, 7-7

“N, 4-1B. See alyo Page numbers.
and (Elnd Print, 3-19
and (1) Print, 3-18

{Nlum Start, 3-16. See alio "N, Number start.

Number start

and (1%t print, 3-18

sel at zero, 3-16

setting in prict menu, }-16
Numbers. See Page numbers.

~0, 4-23. Ses dso Line pstification.
Opeaing a new file, 2-7 '
Overwrite/iosert, 6-4

“P, &19
Page break command, 419
Page break option, 5-5
entenog a document directly from, 5-2
exiting, 51
moving from page to page, 5-2
to balt scrolling, 5-2
Page length, determining and setting, 39
Page pumbers
altering with "N command, 4-18
automatic page sumbering, 3-17
in headers and footers, 4-7, 4-10
turning off, 418
use of ## symbol 10 create, 4-7
Paralle) printers, 2-12
Pig Len, 3-9
Plot optica, 5-3
entering a document directly from, 5-2
exiting, 5-21
limitations of, 5-4
meving from page 1o page, -1
1o balt scrolling, 5-2

Previewing, 2-3, 5-1. See also Display option; Page break option;

Piat ontion .
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entering a document while, 5-2

files on disk, 9-2

keys to press while, 5-2
Print commands, 2-1, 4-1

customizing 1o printers, 3-4, 8-6

flexibility 1n assigning functions, §-6

how to enter, 4-2

multiple sets of, 8-15

separating from text, 4-2

special uses of , 8-9
Print menu, 2-1

atenng setungs in, 2-9, 3-1

changng defaults of, 8-2

entenag file from, 2-10

exiting, 2-10

functson key options in, 2-10

table of function key options in, 1-11
Print options, 2-9, 3-1

altening defaults, 8-2

altering settiogs, 2-9, 3-1
Printer manuals, determining decimal codes from, 8-11
Printers

accommodating more than one, 8-15

compatible with Epson FX-30, partial list of, 8-4

parallel or serial, 2-12
Printer-specific commands

and the capabilities of a printer, 4-24

as sel for the Epson FX-80 and compatibles, 8-4

defined, 4-1

listed and described, 4-25-4-34
Printing documents, 2-12

ersor messages, 2-14

line feeds, 2-13

paraliel or serial printer, 2-12

pausing or cancelling, 2-13
Proportional spacing, 4-28

as previewed 1o plot option, 5-4

*Q, 7-1. See also Meiging.
“Q"D, 1-3
*Q°T. 1-3
“Q1-"Q99, 7-8
{Qluick Num, 3-17. See also Quick numbenug.
Quick numbenng
and bottom margin, 3-17
preciuded by use of ## symbols, 3-17
«ctime 1 punt menu, 3-17
rarne off . 4-1R
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“R. 4-11. See afso Right margin.
RAM, wnung a file to, 2-14

iRlight, 3-4. See also Righl margin.

Right margin
changing by "R command, 4.1}
changing with left margin, 4.14
compuung, 3-3
setling in print menu, 3-4
ROM-View 80, 2-2, 2-5, §-2

S, 4-30

Search and replace, 6-5
Selecting a file, 2-6
Serial printers, 2-12

(Sipacing, 3-11. See also Linc spacing.

Start Page Error message, 3-18
Starting T-Word, 2-4
Subscripts, 4-31

Superscripts, 4-30

“T, 4-31

Tandy Portable Disk Drive, 9.1. See also Disk operations.

Tent formatting, 2-1

Time and date, printing, 7-3

ITop. }-7

Top margin, 3-7

TS-DOS, 9-1

T-Word
exiting, 2-7, 2-10
file-selection screen, 2-5
overview of , 1-1, 2-1
print menu, 2-9
starling, 2-5

“U, 432
Uhimate ROM 11
mecau, 2-4
leaving, 2-7
Undedlining, 4-32
Universal commands
defined, 4-1
listed and described, 4-3-4-23

“V, 4-20
W, 43}

Wail between pages, 3-13
(Whit Pgs, }-15

c,>
c,?
c, 9
c,?
c'e
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c'a
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Wide type, 4-33
as previewed in piot option, 5-4
Word proctssing enhancements, 2-1, 6-1. See also ROM-View
80;Insert/overwniie, Search and replace, Byte/word count.
Word/byte count, 6-8
Writing a file to RAM, 2-14

X, 4-16

Y, 4-34



